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Legislation 
1.1 This policy is written in line with the requirements of: 

• Children and Families Act 2014 - section 100 

• Supporting pupils at school with medical conditions: Statutory 
guidance for governing bodies of maintained schools and 
proprietors of academies in England, Department for Education 
(DfE), December 2015 

• 0-25 SEND Code of Practice, DfE January 2015 

• Mental Health and behaviour in schools: departmental advice for 
school staff, DfE November 2018 

• Equalities Act 2010 

• Schools Admissions Code, DfE December 2014 

• ESCC Accessibility Strategy 

• ESCC SEND Strategy 
SEND MATRIX https://czone.eastsussex.gov.uk/inclusion-and-
send/sen-matrix/the-matrix/ 

• East Sussex policy for the education of children and young people 
unable to attend school because of health needs  (link:  
https://www.eastsussex.gov.uk/educationandlearning/schools/atten
dance-behaviour/too-sick/ ) 

• ISEND Front Door https://czone.eastsussex.gov.uk/inclusion-and-
send/front-door-referrals/ and include the following documents: 
Additional Needs Plan or IHCP, registration certificate and current 
medical evidence.  Potential referrals can be discussed with TLP – 
01273 336888 

about:blank
about:blank
about:blank
about:blank
about:blank
about:blank


 

Principles  
 

The Southfield Trust is an inclusive community that aims to support and welcome 
pupils/students with medical conditions and to provide all them with the same 
opportunities as others. 

Systems are in place to ensure that the Designated Safeguarding Lead (DSL) is 
kept informed of arrangements for children with medical conditions and is alerted 
where a concern arises, such as an error with the administering of medicines or 
intervention, or repeated medical appointments being missed, or guidance or 
treatments not being followed by the parents or the child. 
 
In line our work with UNICEF, we will help to ensure that pupils/students with 
medical conditions are treated with respect in line with children’s rights. 
 
The Trust ensures all staff understand their duty of care to children and young 
people in the event of an emergency and feel confident in knowing what to do in 
an emergency. The Trust staff understand that certain medical conditions are 
serious and can be potentially life threatening, particularly if ill managed or 
misunderstood. 

The Trust staff understand the importance of medication being taken as 
prescribed. The Trust staff understand the common medical conditions that affect 
pupils/students at our schools. Staff receive training on the impact medical 
conditions can have on pupils/students. Training should be sufficient to ensure 
that staff are competent and have confidence in their ability to support pupils with 
medical conditions, and to fulfil the requirements set out in the individual 
healthcare plans.  They will need an understanding of the specific medical 
conditions they are being asked to deal with, their implications and preventative 
measures. For the protection of both staff and pupil a second member of staff will 
be present while more intimate procedures are being followed. 

Staff must not give prescription medicines or undertake healthcare procedures 
without appropriate training (updated to reflect any individual healthcare plans).  
A first aid certificate does not constitute appropriate training in supporting 
children with medical conditions. Healthcare professionals can provide 
confirmation of proficiency of staff in a medical procedure, or in providing 
medication. 
 

 



 

Procedures 

 

The Southfield Trust ensures that the whole school environments are inclusive 
and favorable to pupils/students with medical conditions. This includes the 
physical environment, as well sporting and educational activities and spiritual, 
moral, social and cultural development. 

Our schools use an Education, Health and Care Plan (EHCP) to record important 
details about individual children’s medical needs at school, their triggers, signs, 
symptoms, medication and other treatments. Further documentation can be 
attached to the EHCP if required. Every pupil/student with an EHCP has their 
plan discussed and reviewed at least once a year. 

East Sussex County Council is responsible for the healthcare provision for those 
pupils who have identified nursing needs in their EHCP.   

Trust staff understand and are trained in what to do in an emergency for the most 
common serious medical conditions at our schools. 

Trust schools have clear guidance on the administration of medication as set out 

in our administration of medicines policy, including storage and recording. All 

pupils who have a significant medical condition which requires administration of 

emergency medication have a Medical Protocol and Medical Risk Assessment 

which details their condition and an action plan for treatment, parent carer details 

and GP details.  Medical Protocols are reviewed three times a year with parents.  

Changes are made as and when necessary.   

Parents/carers understand that if their child’s medication changes or is 
discontinued, or the dose or administration method changes, that they should 
notify the school immediately. 

Emergency medication is readily available to pupils/students who require it at all 
times during the school day or at off-site activities. If the emergency medication is 
a controlled drug and needs to be locked up, the keys are readily available and 
not held personally by members of staff. 

All non-emergency medication is kept in a securely lockable cupboard in a cool 
dry place. Where appropriate, pupils/students with medical conditions know 
where their medication is stored and how to access it. Three times a year the 
identified member of staff checks the expiry dates for all medication stored at 
school. 

All medication is supplied and stored in its original containers. All medication is 
labeled with the pupil’s name, the name of the medication, expiry date and the 
prescriber’s instructions for administration, including dose and frequency. 



 

School transport is arranged by East Sussex County Council who are 
responsible for the training of all drivers and passenger assistants.  

All staff attending off-site visits are aware of any pupils/students with medical 
conditions on the visit. They receive information about the type of condition, what 
to do in an emergency and any other support necessary, including any additional 
medication or equipment needed. 

If a pupil/student needs to be taken to hospital, a member of staff will always 
accompany them and will stay with them until a parent/carer arrives. The Trust 
tries to ensure that the staff member will be one the pupil/student knows. 

Where home to school transport is being provided by East Sussex County 
Council, we will share any information required on request.  

Where pupils have a life-threatening condition or a medical need that requires an 
emergency response, East Sussex County Council will arrange for individual 
healthcare plans to be carried on the vehicle detailing the procedure to be 
followed in the event of an emergency.  In the event that home to school 
transport is not being provided by East Sussex County Council, the risk 
assessment and healthcare plan will be shared as requested. 

 


