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This policy was reviewed and agreed by the Teaching & Learning Committee 

6.11.14.  

‘We believe that every young person 

should experience the world beyond the 

classroom as an essential part of learning 

and personal development, whatever their 

age, ability or circumstances’ 

Council for Learning Outside the 

Classroom Manifesto 

manifesto. 

 

‘“There is only one thing more painful than 

learning from experience and that is not 

learning from experience.” 

 

 

Archibald McLeish (poet) 

 

‘When planned and implemented well, 

learning outside the classroom contributed 

significantly to raising standards and 

improving pupils’ personal, social and 

emotional development’  

 

Ofsted  

 

 

 

 



 

This policy should be read and discussed as a part of staff induction. 

This policy should be read in conjunction with: 

 Equality policy 

 Health and Safety policy 

 Teaching and Learning policy 

 Specific curriculum policies  

 

The Learning Outside the Classroom (LOtC) and educational visits coordinator 

(EVC) for the Lindfield School is Ben Gubb. 

We are aiming to achieve Learning Outside the Classroom accreditation by 2015. 

Rationale 

 

In this policy we seek to establish a clear and coherent structure for the planning and 
evaluation of Learning Outside the Classroom, and to ensure that any risks are 
managed and kept to a minimum, for the safety and health of all pupils at all times. 
Within these limits we seek to make our visits available to all students, and wherever 
possible to make them accessible to those with disabilities.  
 
Off-site visits are Learning Outside the Classroom activities arranged by or on behalf 

of the school which take place outside the school grounds. Learning Outside the 

Classroom includes off-site visits and educational use of the school grounds. 

The council for LOtC defines learning outside the classroom as: 

‘The use of places other than the classroom for teaching and learning.’ 

‘These, often the most memorable learning experiences, help us to make sense of 

the world around us by making links between feelings and learning. They stay with 

us into adulthood and affect our behaviour, lifestyle and work. They influence our 

values and the decisions we make. They allow us to transfer learning experienced 

outside to the classroom and vice versa’.  

LOtC supports our vision statement: 

The Lindfield School strives to provide a positive, safe and caring community 
where students are happy, confident and successful. 

We recognise and respect each student as an individual, celebrate their 
successes, raise their self esteem and prepare them for their future by building 

on their strengths. 

We aim to develop students’ independence and empower them to become 
responsible young adults with the ambition to be lifelong achievers. 



 

The governors and staff of The Lindfield School believe that Learning Outside the 

Classroom can supplement and enrich the curriculum of the school by providing 

experiences which would otherwise be impossible.  

All Learning Outside the Classroom experiences serve an educational purpose, 

enhancing and enriching our student’s learning. Real-world learning brings the 

benefits of formal and informal education together and reinforces meaningful 

learning through acquiring knowledge and skills through real-life, practical or hands-

on activities. 

There are numerous benefits to Learning Outside the Classroom, especially for 

students with Special Educational Needs, such as: 

• Consolidating learning through real life, practical activities  

• Aiding transition to new places and situations  

• Increasing motivation and willingness to learn 

• Developing confidence and self-awareness  

• Developing social and communication skills  

• Growing through challenge and becoming more independent  

• Demonstrating achievement – through awards, displays and presentations  

 

Work that takes place outside of the classroom can provide a very powerful means 

of developing learning in all curriculum areas, and raise attainment. Experiential 

learning can also provide opportunities for development in other areas, including 

PSHEe, SMSC, ECM and Environmental education 

 

Aims  

 

• To design the curriculum so that it includes progressive learning experiences 

both inside and outside the classroom 

• To deliver a wide range of progressive and frequent Learning Outside the 

Classroom activities for all our students 

• Promote the independence of our students as learners, and enable them to 

grow and develop in new learning environments.  

• To improve the effectiveness of Learning Outside the Classroom (e.g. through 

better planning and evaluation of outcomes for young people)  

  



 

Locations  

 

Learning outside the classroom is an integral part of school life at the Lindfield and 

includes learning and recreational activities that involve taking groups of students 

away from their usual operational base such as: 

 

• the school’s own grounds  

• the local environment  

• places further afield e.g. visits to local libraries, theatres and museums etc. 

residential venues 

• learning ventures abroad   

A full list of LOtC experiences completed during the academic year 2013-2014 can 

be found in Appendix 1. 

The school grounds  

The grounds of the Lindfield School have been developed to provide the following 

learning areas: 

 

The ship 

Currently used by the English department for literature/drama e.g. The Tempest and 

Treasure Island 

 

 

 

 

 

 

 

 

  

 



 

The pavilion 

Currently used for: 

 Group reading  

 Opportunities to practice public speaking  

 Music. 

 

 

 

 

 

 

 

 

 

 

 

The quadrangle 

Currently used for keeping small animals and quiet reflection time 

 

 

 

 

 

 

 

 

 

 

 

 



 

The horticultural areas 

This includes raised beds and a poly-tunnel. Currently used for: 

 Foundation Learning in Land Based Studies  

 BTEC in cooking skills – growing herbs and vegetables – outdoor cooking 

 Art and Design - sculptures 

 

 

 

 

 

 

 

 

 

 

 

 

The walls 

Currently used for; 

 Creating outside murals 

 Year 11 leavers graffiti area 

 

 

 

 

 

 

 

 

 



 

The field 

Currently used for: 

 Science eg rocket building, air-powered cars, weather and mini-beasts.  

 PE and games 

 Performing arts therapy sessions eg parachute,  

 ASD sensory sessions 

 Music – drumming using man made equipment such as pipes and benches 

 Maths – estimating and measuring size and scale of buildings 

 

 

 

 

 

 

 

 

 

 

 

The outside fitness facility 

We are applying for funding for a new outside fitness facility/ball games court, and 

hope to have this in place by the end of 2015. (artist’s impression) 

 

 

 

 

  

 

 



 

The local environment  

The school is located within a housing estate. There is a parade of local shops 

nearby and Hampden Park is within walking distance. We have regular linked events 

federated school – the South Downs Community Special School who are one of our 

WEX providers. 

We are proud to have been awarded £8000 funding for 2014/15 to deliver our own 

Independent Travel Training (ITT), based on our business plan and progress report! 

Places further afield  

Eastbourne contains a wealth of places to visit to facilitate learning e.g. 

 libraries  

 health centres 

 sports centres 

 art galleries 

 theatres 

 museums  

 places of worship 

 town centre shops including old town 

 pier 

 seafront 

 colleges 

 work experience providers 

 places to visit linked to our BTEC and FL courses 

 

We are within a one hour drive of the city of Brighton and it is just over one hour by 

train to London. There are numerous places of educational interest in East Sussex to 

support all areas of the curriculum. 

Residential venues 

We currently run a 3 day PGL activity centre residential trip for years 11 and 12. 

Learning ventures abroad   

We are linked to the Franz Marc Schule, staff and student exchange trips will 

continue to be developed. Students from TLS visited the Franz Marc Schule in June 

2014 and the German pupils visited us in September 2014. Further trips are planned. 

 



 

Procedures 

 

All visits and LOtC activities will be planned in such a way as to ensure that the 

benefits and intended learning outcomes are clearly identified and understood by the 

supervising adults beforehand and can form the basis for objective evaluation 

afterwards.  

Teaching staff will meet at least once per year with the LOtC Coordinator/EVC Ben 

Gubb to plan experiences as frequent, progressive and embedded within the 

curriculum and to ensure that risk assessments are properly completed and risk-

benefit management is complied with. Planning should achieve a rational balance 

between potential adverse risks and the intended benefits and outcomes of the 

activity. 

Wherever LOtC occurs outside of the school grounds, it is good practice for the 

Group Leader to make a preliminary visit to a venue or provider beforehand in order 

for them to familiarise themselves with the layout and surroundings, and any site-

specific procedures or issues which may have an impact on the visit or members of 

the group. 

It is expected that all of the pupils in any group or class will be included in all LOtC 

activities in line with the school’s equality policy. 

All LOtC will be evaluated at a staff meeting at the end of each academic year.  

Teachers are required to log all LOtC experiences on electronic LOtC evaluation 

sheets on the school ICT system, along with photographic evidence. 

The LOtC Coordinator/EVC Ben Gubb is available to help staff with all LOtC 
planning. 
 
Use of the school grounds does not need to be authorized, but please let the LOtC 
coordinator know your plans.  
 

 
How off-site visits may be authorised  
 
All off-site visit requests must be made using the form in Appendix 2 and given to the 
SLT if possible 6 weeks before the date of the proposed visit. Once approved, risk 
assessments for trips must be signed by a member of SMT. 
 
 
 
The party leader will:  
 

 Inform the Head of School of date and reason for trip;  

 Ensure that risk assessments are completed;  



 

 Assign competent staff to lead and help with trips;  

 Organise related staff training;  

 Verify that all accompanying adults, including private car drivers and coach 
drivers, have had satisfactory police checks;   

 Make sure that all necessary permissions and medical forms are obtained ;  

 Keep records of visits, and ensure there are regular generic assessments of 
the risks (for example road-crossing) where there are frequent visits to local 
venues (for example a swimming facility).  

 Ensure that First Aid boxes are complete and with additional medication for 
named students that have specific needs.  

 
Staff arranging or otherwise involved in off-site activities must familiarise themselves 
with the regulations, advice and procedures published by ESCC (and available from 
the school office and the ESCC Health & Safety dept.) All off-site activities must take 
place in accordance with the ESCCs current instructions.  
 
Where staff are proposing to arrange an off-site activity, they must seek and obtain 
the approval of the Head of School before any commitment is made on behalf of the 
school.  
 
Risk assessments 
  
It is our policy that all students should be able to participate in educational visits. If a 
pupil has an individual medical or behaviour risk assessment, this should be included 
in the overall risk assessment. Risk benefits should be included in all risk 
assessments. 
 
A comprehensive risk assessment must be carried out by the group leader before 
the proposed visit. It will assess the risks which might be encountered on the visit, 
and will indicate measures to prevent or reduce them. The risk assessment should 
be based on the following considerations:  
 
• What are the hazards?  
• Who might be affected by them?  
• What safety measures are needed to reduce risks to an acceptable level?  
• Can the group leader put the safety measures in place?  
• What steps will be taken in an emergency?  
 
 
Staff planning an off-site activity should make a preliminary visit to the venue, in 
order to carry out an on-site risk assessment. It is important to take into account the 
probable weather conditions at the time of year proposed for the trip, and the party 
leader should take careful account of the facilities available, with due regard to the 
proposed size of the group. They should also assess the site’s suitability with regard 
to the age and any particular needs of the students. They will also consider the 
venue’s own approach to security and to health and safety.  
 
Venues providing instructor-led activities will have their own risk assessments for 
particular sessions, and these assessments may be adopted if it is impractical for the 
group leader to experience the activity beforehand, or if s/he lacks the skills required 



 

to make informed judgments about the risks it may involve. ESCC will not have given 
its approval for the visit unless it is satisfied with the venue, its instructors and their 
risk assessment procedures.  
 
It is important to assess and record any health, safety or security issues that are 
identified during the preliminary visit. Any such issues will be taken into account 
when the final decision is taken on whether the visit should proceed, and the Visit 
Plan must state both the extent of any risks involved, and the measures that will be 
taken to reduce or eliminate them. The cost of these preliminary visits will be borne 
by the school, and should be built into the overall financial arrangements for the visit 
itself. Teacher pre-visits to most places of educational interest are usually free of 
charge. 
 
Sites visited regularly by the school can be assessed at the start of the school year 
and a phone call made thereafter to establish if there are any changes to risk.  
 
Any trip will require a minimum of two adults. However, these are minimum 
requirements, and may not provide adequate supervision in all cases.  
 
 
 
Communication with parents  
 
The parents of students taking part in an off-site activity should be provided with all 
appropriate information about the intended visit. Parents must give their permission 
in writing before a child can be involved in any off-site activities. Telephone 
permission will be accepted only in exceptional circumstances.  
 
No child may be excluded from an activity because of the unwillingness or inability of 
the parent to make a contribution. Parents will be informed of this principle through 
the school prospectus and letters sent home about intended visits.  However if not 
enough funding is received to make the trip viable the trip may be cancelled and 
existing payments returned. The timetable for the payment of contributions should 
allow for the Head of School to make a decision about the financial viability of the 
activity in reasonable time.  
 
 
Further health and safety considerations  
 

 Mobile phones will be taken.  

 All adults accompanying a party must be made aware, by the party leader, of 
the emergency procedures which will apply. Each adult should be provided 
with an emergency telephone number.  

 Before a party leaves school the school office should be provided with a list of 
everyone, students and adults, travelling with the party, together with a 
programme and timetable for the activity.  

 The safety of the party, and especially the students, is of paramount 
importance. During the activity the party leader must take whatever steps are 
necessary to ensure that safety. This involves taking note of any information 



 

provided by medical questionnaire returns, and ensuring that students are 
both safe and well looked after at all times.  

Evaluations  

LOtC is evaluated within: 

 SMSC impact measures 

 CWRL leaning outcomes 

 Learning Logs for all subjects 

We are developing a streamlined approach to interviewing students to identify what 

they have learned from their work outside the classroom and what improvements 

could be made. We use this approach to evaluate our Year 11 provision, particularly 

WEX and Young Enterprise activities. 

Staff anecdotal information to describe improvements in students’ behaviour, 
motivation or attitudes need to be recorded and/or analysed systematically. 
 
The school is working towards linking LOTC evaluations still closer with student 
outcomes and sharing with governors. The LOtC coordinator reports to the Teaching 
and Learning Committee once a year. All subjects are expected to contribute to the 
LOTC programme. 
 

Strategies for successful Learning Outside the Classroom  

 

 Planning and preparation are key factors to a successful trip. The students will 

need plenty of preparation and rehearsal before entering a new environment. 

Make the learning intentions and activity expectations crystal clear. Will there 

be any noises/smells/other factors that could cause anxiety for some of the 

students? 

 Consider the needs of learners and differentiate in the same way as you do 

for learning inside the classroom, including how you will cater for different 

learning styles.  

 How will you assess the learning? If the activity forms a part of an accredited 

course, how will it be recorded and assessed? 

 If you are going outside of the school grounds, follow the proper procedures. 

Ask the LOtC/EVC for advice and to work with you in planning the trip. 

 Record and evaluate the LOtC experience on the electronic forms on the 

school ICT drive – don’t forget to add a picture. 

 Include details and photos of your trip in the next school newsletter. 

 If each class you teach for a particular subject are involved in LOtC, make 

sure it is progressive and increasingly challenging as students get older. 

http://www.ofsted.gov.uk/sites/default/files/documents/surveys-and-good-practice/n/Neston%20report.pdf


 

 Use the school grounds – no matter what subject you teach – the 

opportunities are out there!  



 

Appendix 1-  

Off-site Educational Visits 

 

 

Subject 

 

Date  

Medium Term Plan Link  

 

 

 

Trip Destination  

 

 

Cross Curricular Links 

 

 

 

 

Learning Intentions  

(for lower ability/middle ability/higher ability groups or individual) 

 

 

 

 

Risk benefits 

 

 

 

Preparation for trip 



 

 

 

 

 

 

 

Follow up work 

 

 

 

 

 

 

 

 

 

Signed___________________________________________ Teacher 

 

Signed and approved ______________________________________SMT 

 

 
 


