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“There is only one thing more painful than 

learning from experience and that is not 

learning from experience.” 

Archibald McLeish (poet) 

‘We believe that every young person should 

experience the world beyond the classroom 

as an essential part of learning and 

personal development, whatever their age, 

ability or circumstances’ 

Council for Learning outside the Classroom 

Manifesto 



Rationale 
 

This policy should be read and discussed as a part of staff induction. 

This policy should be read in conjunction with: 

• Equality policy 

• Health and Safety policy 

• Teaching and Learning policy 

• Specific curriculum policies  

The Learning Outside the Classroom (LOtC) and educational visits coordinator (EVC) for 

Summerdown School is Anna Savage. 

We are aiming to achieve Learning Outside the Classroom accreditation by Autumn 2024. 

In this policy we seek to establish a clear and coherent structure for the planning and 

evaluation of Learning Outside the Classroom, and to ensure that any risks are managed and 

kept to a minimum, for the safety and health of all learners at all times. Within these limits we 

seek to make our visits available to all learners, and wherever possible to make them 

accessible to those with learning and physical disabilities.  

Off-site visits are Learning Outside the Classroom activities arranged by or on behalf of the 

school, which take place outside the school grounds. Learning Outside the Classroom 

includes off-site visits and educational use of the school grounds. 

The council for LOtC defines learning outside the classroom as: 

‘The use of places other than the classroom for teaching and learning.’ 

‘These, often the most memorable learning experiences, help us to make sense of the world 

around us by making links between feelings and learning. They stay with us into adulthood 

and affect our behaviour, lifestyle and work. They influence our values and the decisions we 

make. They allow us to transfer learning experienced outside to the classroom and vice versa’.  

LOtC supports Summerdown’s Core aspirations: 

Summerdown School Core Aspirations: 

• Generalise and use knowledge to improve independence 

• Live healthy lives 

• Build friendships 

• Participate in society and community 

• Actively engage in life-long learning and enhance employability 

The Southfield Centre Core Aspirations: 

• Become independent learners 

• Communicate needs, preferences and ideas 

• Develop physical skills 

• Fully engage in a wide range of learning opportunities 

• Make friends, foster relationships and enjoy spending time with others 



The governors and staff of Summerdown School believe that Learning Outside the Classroom 

can supplement and enrich the curriculum of the school by providing experiences, which would 

otherwise be impossible.  

All Learning Outside the Classroom experiences serve an educational purpose, enhancing 

and enriching our student’s learning. Real-world learning brings the benefits of formal and 

informal education together and reinforces meaningful learning through acquiring knowledge 

and skills through real-life, practical or hands-on activities. 

There are numerous benefits to Learning Outside the Classroom, especially for learners with 

Special Educational Needs, such as: 

• consolidating learning through real life, practical activities  
• aiding transition to new places and situations 
• generalising learnt skills to new places and situations  
• increasing motivation and willingness to learn 
• developing confidence and self-awareness  
• developing social and communication skills  
• growing through challenge and becoming more independent  
• demonstrating achievement –through awards, displays and presentations 
• community participation and contribution  

Learning experiences that takes place outside of the classroom can provide very powerful 

means of developing learning in all curriculum areas, and raise attainment. Experiential 

learning can also provide opportunities for development in other areas, including RHSE, 

SMSC, ECM and Environmental education. 

Aims  
 

• implement a curriculum that includes progressive learning experiences both inside and 

outside the classroom 

• deliver a wide range of progressive and frequent ‘learning outside the classroom’ 

activities for all learners. 

• promote learners’ independence and enable them to grow and develop in new learning 

environments. 

• improve the effectiveness of learning outside the classroom (e.g. through coherent 

planning and effective evaluation of outcomes for young people) 

Locations 
 

Learning outside the classroom is an integral part of school life at Summerdown School and 

includes learning and recreational activities that involve taking groups of learners away from 

their usual operational bases such as: 

• school grounds  

• local environment 

• local community  

• wider community e.g. visits to local libraries, theatres and museums  

A full list of LOtC of typical experiences planned during the academic year can be found in 

Appendix 1. 



The school grounds  
 

The grounds of Summerdown School have been developed to provide the following learning 

areas: 

The outdoor area has a range of activities for the learners including an outdoor gym area, 

covered seating area and spaces for scooters and basketball. The outdoor area is used for: 

• social interaction 

• physical activity 

• relaxation 

• therapy activities (speech and language therapy, physiotherapy, occupational therapy 

• sensory play 

 

 

The local environment  
 

There are local shops and a retail park within walking distance. At the back of the school there 

is Hampden Park where there is a lake, field and café. 

The Southfield trust have recently purchased a Caravan within Pevensey Bay Holiday Park. 

This is a fully accessible caravan and has access to the site facilities such as the swimming 

pool, sports facilities etc. The site is located within a five-minute walk to the beach.  

Summerdown will have timetabled days to access this facility. 

 

 

 



Places further afield include a wealth of places to visit to facilitate learning e.g. 

• Libraries 

• Health centres 

• Sports centres 

• University 

• Art galleries 

• Theatres 

• Museums  

• Railway station 

• Places of worship 

• Town centre shops including old town and recently refurbished shopping centre 

• Pier 

• Seafront 

• National Trust areas – woodland / Down land 

• Colleges 

• Work experience providers 

• Places to visit linked to our BTEC and FL courses 

We are within a one-hour drive of the city of Brighton and it is just over one hour by train to 

London. There are numerous places of educational interest in East Sussex to support all areas 

of the curriculum. 

Procedures 
 

All visits and LOtC activities will be planned in such a way as to ensure that the benefits and 

intended learning outcomes are clearly identified and understood by the supervising adults 

beforehand and can form the basis for objective evaluation afterwards.  

 

Teaching staff will meet at least once per year with the LOtC Coordinator/EVC to plan 

experiences as frequent, progressive and embedded within the curriculum and to ensure that 

risk assessments are properly completed and risk-benefit management is complied with. 

Planning should achieve a rational balance between potential adverse risks and the intended 

benefits and outcomes of the activity. 

Wherever LOtC occurs outside of the school grounds, it is good practice for the Group Leader 

to make a preliminary visit to a venue or provider beforehand in order for them to familiarise 

themselves with the layout and surroundings, and any site-specific procedures or issues which 

may have an impact on the visit or members of the group. 

It is our expectation that all of the learners in any group or class will be included in all LOtC 

activities in line with the school’s equality policy. 

All LOtC will be evaluated at a staff meeting at the end of each academic year.  

 

Teachers are required to log all LOtC experiences with photographic evidence. 

The LOtC Coordinator/EVC is available to help staff with all LOtC planning. 

Use of the school grounds does not need to be authorised, but LOtC coordinators must be 

made aware of the dates and planning for these. 



How off-site visits may be authorised  
 

All off-site visit requests must be made using the form in Appendix 2 and given to the SLT if 

possible 6 weeks before the date of the proposed visit. Once approved, risk assessments for 

the visit must be signed by the EVC/SLT – Anna Savage. 

 

The party leader will:  

• inform the Head of Provision of date and purpose of the visit  

• ensure that risk assessments are completed 

• assign competent staff to lead and help with the visit, including at least one first aider 

(three-day cert.) and staff who have had emergency epilepsy/Gastronomy training 

• organise related staff training (if needed)  

• verify that all accompanying adults, including private car drivers and coach drivers, 

have had satisfactory police checks   

• obtain all necessary permissions and medical forms 

• keep records of visits, and ensure there are regular generic assessments of the risks 

(e.g. road crossing) where there are frequent visits to local venues (for example a 

swimming facility)  

• ensure that First Aid boxes are complete and with additional medication for named 

learners that have specific needs including a copy of any their emergency protocols. 

Safe storage / supervision of medication must be planned and allocated to a named 

member of staff prior to the visit 

Staff arranging or otherwise involved in off-site activities must familiarise themselves with the 

regulations, advice and procedures published by ESCC (and available from the school office 

and the ESCC Health & Safety dept.) All off-site activities must take place in accordance with 

the ESCCs current instructions.  

Where staff are proposing to arrange an off-site activity, they must seek and obtain the 

approval of the Head of Provision before any commitment is made on behalf of the school. 

Risk assessments 
 

It is our policy that all learners are able to participate in educational visits. If a learner has an 

individual medical or behaviour risk assessment, this should be included in the overall risk 

assessment. Risk benefits should be included in all risk assessments. 

 

A comprehensive risk assessment must be carried out by the group leader before the 

proposed visit. It will assess the risks which might be encountered on the visit, and will indicate 

measures to prevent or reduce them. The risk assessment should be based on the following 

considerations:  

• what are the hazards?  

• who might be affected by them?  

• what safety measures are needed to reduce risks to an acceptable level?  

• can the group leader put the safety measures in place?  

• what steps will be taken in an emergency? 

 



Staff planning an off-site activity should make a preliminary visit any unfamiliar venue, in order 

to carry out an on-site risk assessment. It is important to take into account the probable 

weather conditions at the time of year proposed for the visit, and the party leader should take 

careful account of the facilities available, with due regard to the proposed size of the group. 

They should also assess the site’s suitability with regard to the age and any particular needs 

of the learners. They will also consider the venue’s own approach to security and to health 

and safety. 

Venues providing instructor-led activities will have their own risk assessments for particular 

sessions, and these assessments may be adopted if it is impractical for the group leader to 

experience the activity beforehand, or if s/he lacks the skills required to make informed 

judgments about the risks it may involve. ESCC will not have given its approval for the visit 

unless it is satisfied with the venue, its instructors and their risk assessment procedures. 

It is important to assess and record any health, safety or security issues that are identified 

during the preliminary visit. Any such issues will be taken into account when the final decision 

is taken on whether the visit should proceed, and the Visit Plan must state both the extent of 

any risks involved, and the measures that will be taken to reduce or eliminate them. The cost 

of these preliminary visits will be borne by the school, and should be built into the overall 

financial arrangements for the visit itself. Teacher pre-visits to most places of educational 

interest are usually free of charge. 

Sites visited regularly by the school can be assessed at the start of the school year and a 

phone call made thereafter to establish if there are any changes to risk.  

Any visit will require a minimum of two adults. However, these are minimum requirements, 

and may not provide adequate supervision in all cases. 

 

Communication with parents and carers  
 

The parents and carers of learners taking part in an off-site activity should be provided with all 

appropriate information about the intended visit. Parents must give their permission in writing 

before a child can be involved in any off-site activities outside of the local area that are not 

part of the routine curriculum. Telephone permission will be accepted only in exceptional 

circumstances.  

 

No child may be excluded from an activity because of the unwillingness or inability of the 

parent to make a contribution. Parents will be informed of this principle through the school 

prospectus and letters sent home about intended visits.  However if not enough funding is 

received to make the visit viable it may be cancelled and existing payments returned. The 

timetable for the payment of contributions should allow for the Head of Provision to decide 

about the financial viability of the activity in reasonable time. 

 

 

 



Further health and safety considerations 
 

The safety of the party, and especially the learners, is of paramount importance. During the 

activity, the visit leader must take whatever steps are necessary to ensure that safety. This 

involves taking note of any information provided by medical questionnaire returns, and 

ensuring that learners are both safe and well looked after at all times. 

• there must be an overall named member of staff to lead the visit (visit leader). 

• there must be an overall named member of staff to lead the visit. 

• the visit leader must ensure all adults accompanying the visit are aware of the 

emergency procedures, which will apply. each adult should be provided with an 

emergency telephone number.  

• before a party leaves school, the school office should be provided with a list of learners 

and adults travelling with the party, together with a programme and timetable for the 

activity.  

• the visit leader must sign out the learners using the book in the office and sign learners 

back in to school on their return. 

Before participating in any off-site educational activity, a pupil’s ability to transition between 

environments will be considered according to the school’s developmental transition ladder. 

This is to make sure they are able to safely participate in a less familiar environment, other 

than school. 

 

Evaluations 
 

LOtC is evaluated within: 

• SMSC impact measures 

• CWRL leaning outcomes 

• curriculum evidence on Classroom monitor 

• careers and Enterprise Company Compass+ Evaluation tool 

We use outside the classroom visits to support our learners in the transference of skills and 

this is evaluated within their Individual learning outcomes to ensure they are making progress.  

The student council also evaluates the effectiveness of visits to the community and vote in 

regular visits to the community.  Both the student who visited and the employer evaluate all 

work experience visits. 

Assessment of progress in learners’ behaviour, motivation or attitudes are recorded through 

their individual learning outcomes. The school is working towards sharing this progress as part 

of the end of year analysis.  The LOtC coordinator reports to the Teaching and Learning 

Committee once a year. All classes are expected to contribute to the LOTC programme. 

 

  



Strategies for successful Learning Outside the Classroom  
 

Planning and preparation are key factors to a successful visit. The learners will need plenty of 

preparation and rehearsal before entering a new environment. The learning intentions should 

be clear and resources available to ensure learners can access the identified learning (e.g. 

visual resources). Staff must ensure that they consider any environmental stimulus that may 

affect learners during the visit e.g. smells, noise, crowds and plan resources or interventions 

to support this.  

Learning intentions for the visit should be personalised and differentiated, as it would be in the 

classroom e.g. learning styles, assessment, evidence, any visual resources etc.  Consider the 

needs of learners and differentiate in the same way as you do for learning of the activity forms 

a part of an accredited course a plan for recording and assessment should be in place 

All off site visits must follow the school policy and procedures. LOtC/EVC will be available for 

advice and to support with the planning of any visits. 

Visits should be recorded and evaluated along with photos, on the electronic forms on the 

school ICT drive. Visits should then be highlighted in the newsletter with photos and details of 

the learning that took place.  

SLT and class teachers will monitor the impact of educational visits and ensure that there is 

progression through the key stages and increases in challenge as leaners mature and get 

older.  

Plan to use the school grounds for LOtC – there are a wide range of cross-curricular activities 

and experiences available!  


