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‘Career through life’ 

Careers Education:

• a process of personal and social development which begins in the home and continues through 
adult life

• a process of constructive learning whereby learners are given opportunities, experiences, and 
responsibilities to equip them for their adult life

• is about continued and constructive learning, coping with choices and changes, and where 
possible, making informed decisions.

Hazel Court School Careers and Education Policy 21-22



INTENT: Hazel Court School Will:

1) Provide equal opportunities to access careers education and be informed & 
Included about destinations Post 19.

2) Careers & personal development learning is linked to future planning for adulthood 
and is purposeful, meaningful, individual and is based on phase not age.

3) Work Experiences provided will be accessible, progressive, inclusive and person 
centered.

4) Provide the opportunity to contribute to society, feel included and have a purpose & 
choice at every phase.

5) Promote, encourage and assist in developing a fulfilling, enriched and positive life.
6) Ensure pupils/students feel confident, happy, safe about each aspect of their future.  

Vision for Careers Education at Hazel Court



Unicef Rights of the Child
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Enterprise Co-Ordinator role Enterprise Advisor role
Jonathan Owen

• Works for East Sussex County Council  careers 
hub

• Special Educational Needs & Disability specific 
role

• Supports all special schools to meet 8 Gatsby 
benchmarks

• Supports Post 16 partners to promote 
supported employment

• Ensures learners with SEND have both a voice 
and a positive future

• Works closely with Careers leads

• General Manager at The Hydro Hotel
• Linked specifically to Hazel Court
• Supports all strategic plans for careers at Hazel 

Court
• Offers work place tours/visits/workshops for 

KS3/4
• Offers Work experience for KS5
• Offers advice, interviews and information about 

employment
• Works closely with Careers leads



Hazel Court School Curriculum Phases

1. Pre-formal curriculum (learners following non-subject specific study – developing early 
engagement, communication, social and emotional and cognitive skills that are the foundation 
for learning essential skills to lead a fulfilling, purposeful and enriching life in their future lives 
and access Post 19 destinations)

2. Semi-formal curriculum – ( delivered via a highly personalised approach, teaching essential 
skills in communication, personal development, functional maths and functional English to prepare 
them for post 19 destinations and their future lives)

3. Formal curriculum – (learners following subject specific study at a NC / Entry 1 – 3 level, 
teaching the subject knowledge and skills required for post 19 college placements / supported 
employment)



1
Stable Careers programme

2
Learning from labour 
Market information

3
Addressing the needs of 

each pupil

4
Linking Curriculum 
learning to careers

5
Encounters with 

employers and employees

6
Experience of workplaces

7
Encounters with further 
and Higher Education

8
Personal Guidance

Every school/college 
should have an embedded 
Programme of career 
education and guidance 
that is known and 
understood by pupils, 
parents, teachers and 
employers

Every pupil and their 
parents should have access 
to good quality information 
about future study options 
and labour market 
opportunities. They will 
need the support of an 
informed advisor make the 
best use of available 
information

Pupils have different 
careers guidance needs 
and different stages. 
Opportunities for advice 
and support need to be 
tailored to the needs of 
each pupil.  A school’s 
careers programme should 
embed equality and 
diversity considerations 
throughout

All teachers should link 
curriculum learning with 
careers.  For example STEM 
subject teachers should 
highlight the relevance of 
STEM subjects for a wide 
range of future career 
paths.

Every pupil should have 
multiple opportunities to 
learn from employers 
about work, employment 
and the skills that are 
valued in the workplace.  
This can be through a 
range of enrichment 
activities e.g. visiting 
speakers.

Every pupil should have 
first-hand experiences of 
the workplace through 
work visits, work 
shadowing and/or work 
experience to help their 
exploration of career 
opportunities and expand 
their networks.

All pupils should 
understand the full range 
of learning opportunities 
that are available to them.  
This includes both 
academic and vocational 
routes and learning in 
schools, colleges, 
universities and the 
workplace.

Every pupil should have 
opportunities for guidance 
interviews with a careers 
advisor who could be 
internal or external 
provided they are trained 
to an appropriate level.  
These should be available 
whenever significant study 
or career choices are being 
made.  They should be 
expected for all pupils but 
should be timed to meet 
their individual needs.

Information is located on 
our website for parents, 
carers and employers

Learners have a clear 
programme of study and 
careers delivery is taught 
through a wide variety of 
experiences at the right 
level for each phase. 

EHCP meetings with clear 
long term planning for next 
steps from KS3

Supported tours of Post 19 
providers 

ClassDojo signposting of 
events e.g. Open days
Little Gate Farm 
presentation to parents

Three curriculum phase 
approach to meet the 
broad range needs of all 
learners within hazel court 
11-19.

Learner voice is accessed 
by all learners and 
facilitated through a range 
of specialist to ensure 
views and aspirations are 
heard.

Careers Guidance 
interviews arranged for 
appropriate students 

All learning outcomes in all 
areas of skill development 
are taught through cross 
curricular activities.   

Each phase of education is 
planned sequentially to 
build on skills previously 
learnt with opportunities 
to generalise skills to wider 
contexts.

Careers education is 
mapped across the school 
Curriculum Assessment 
Statements.

All learners have multiple 
opportunities such as visits 
to the community and 
guest speakers who run 
workshop activities. 

Most employers are linked 
to real supported 
opportunities for Hazel 
Court learners e.g. 
Morrisons Supermarket.

We use careers boxes to 
introduce workplaces and 
skills to our learners.  
These again link to possible 
supported opportunities.

We offer internal 
opportunities and external 
opportunities in extended 
placements and block 
placements.

All leaners experience 
contributing to their 
community or classroom 
and we use impartial 
advice and guidance to 
inform choices (where 
appropriate)

All learners have a long 
term plan.

EHCP meetings identify 
possible pathways
Parents/learners are 
provided with a range of 
opportunities and are 
supported to view all that 
are appropriate.

Supported and 
Independent living is also 
an identified pathway for 
some learners.

Every individual need is 
met for every learner at 
Hazel Court.

Learners for whom it is 
appropriate ,have access to 
impartial careers  advice 
and guidance provided by a 
Level 6 qualified 
practitioner. Key stage 4 
and Year 13 students 
access these interviews. 

All learners have access to 
a wide range of 
communication methods 
and strategies to ensure 
learners voice and choice is 
heard.

The Gatsby benchmarks and Hazel Court’s approach



Provision for our learners to meet the 
Gatsby Benchmarks



CONTEXT INTENT IMPLEMENTATION IMPACT

Learners following non-subject specific study –
developing early engagement, communication, 
social and emotional and cognitive skills that are 
the foundation for learning essential skills to lead 
a fulfilling, purposeful and enriching life in their 
future lives and access Post 19 destinations)

Personal Development / Communication
Develop communication skills to enable choice 
making and interactions with others

Develop independence skills to enable access and 
participation in the immediate and wider 
community

Community – Access / participation / 
contribution
Maximise opportunities to engage with a range of 
activities in a range of contexts

Develop an understanding of the world around 
them

Contribute to home and community –
• Self worth / self esteem
• Sense of purpose

Sequential, sensory based curriculum, teaching 
life skills and pre-requisite skills for employability

Core PSD and communication skills taught and 
generalised across a range of settings and 
contexts

Coherent planning for access to a range of 
activities in school and in the wider community

Technology used to maximise access and 
independence

Equal opportunities for participation and 
engagement with local community

Curriculum and teaching strategies are shared 
with parents / carers to enable 24 hour learning 
and maximise generalization, progress and access 
outside of school

Genuine and meaningful opportunities to 
contribute to school and wider community

Learners develop their ability and confidence in 
expressing likes / dislikes to a range of people

Learners views are taken into consideration when 
making decisions that affect them

Learners have autonomy and good mental health

Learners gain confidence in their community

Learners have increased opportunities to a range 
of experiences 

Learners make good and outstanding progress –
tracked through an online assessment system 
(Tapestry)

Learners experiences are increased outside of the 
school environment

Pre-formal Careers Strategy
Pupils with profound and multiple learning difficulties have complex learning needs. In addition, pupils have other significant difficulties, such as physical disabilities, sensory
impairment or a severe medical condition. Pupils require a high level of adult support, both for their learning needs and also for their personal care. They are likely to need
sensory stimulation and a curriculum broken down into very small steps. DfE 2017



Branch Self-Care and Independence Relationships and Others Feelings, Behaviours and Morals

5 • Willing to try new foods and textures
• Communicates need for food or drink 

when hungry or thirsty (in school and 
wider community) 

• Follows hygiene routines with support

• Happily shares new experiences with a number of adults
• Shows an interest in the activity of others

• Can be encouraged to try new activities using a now and 
next approach 

• Communicates activities or experiences that they do not 
like through avoidance

Branch Self-Care and Independence Relationships and Others Feelings, Behaviours and Morals

7 • Assists in laying table
• Shows independence in personal care 

routines with supervision

• Cooperates with the responsibility of carrying out small 
jobs

• Seeks out others to share experience
• Takes part in turn taking activities with others for 

sustained periods
• Expresses own preferences and interests

• Can express their own feelings such as sad, happy, 
scared, and worried

• Shows understanding and co-operates with some 
boundaries and routines

Branch Self-Care and Independence Relationships and Others Feelings, Behaviours and Morals

3 • Co-operates with familiar routines • Initiates social interaction and uses a range of strategies 
to maintain the attention of an adult 

• Engages with social games and songs

• Repeats actions they anticipate will result in a response 
from another (in familiar and new situations)

• Uses self-calming techniques e.g.: chewy, sucking 
thumb, sensory activities



Pre-formal - Key Stage 3 & 4

“Activating a switch to make a choice and develop 
independence”

“Making a contribution to the wider community – using a 
switch to make cakes for home”

“Making a contribution to the wider community – litter 
picking”



Pre-formal – Key Stage 5

“Making a contribution to the whole school community by 
sorting/delivering the shopping order ”

“Making a contribution to the school 
Community by completing jobs in the office using a switch”

“Making a contribution to the whole school community by 
baking cakes for café”



Semi-formal Careers Strategy 

CONTEXT INTENT IMPLEMENTATION IMPACT

Learners with severe and complex learning
disabilities following a sequential 
curriculum to enable learners to gain skills 
and become increasingly independent and 
be have a purpose by contributing to their 
community.

Personal Development:
To continue to develop core skills and 
generalise/transfer to the community with 
increasing independence. For example:

- Personal safety (including travel training)
- Problem solving
- Independence/organisation

Employability/Work related learning:
To Make a contribution to their immediate and 
local community and to begin accessing work 
experiences e.g. workplace visits and internal 
work experience with support.

• Sequential, functional Curriculum
• Access to work place visits e.g. 

Grand hotel tour, Hydro hotel tour
• Teaching & learning is a cross 

curricular experience.
• Internal opportunities to contribute 

e.g. classroom jobs.
• Internal work experience 

opportunities e.g. working in the 
school offices or across sites.

• Supported work placements e.g. 
Chalk farm Hotel

• Employer visits and workshops 
within school to develop skills e.g. 
Morrisons pizza making

• Youth Employability Service(YES) 
interviews (impartial advice and 
guidance) for appropriate learners.

• EHCP learner voice through a variety 
of communication systems.

• Transition visits to FE in KS4 

Learners develop increasing 
independence/access and an 
understanding of the wider 
world/community through their rich and 
broad experiences.

Learner progress is measured through an 
assessment system (classroom monitor) 
and CDI (Careers Development Institute) 
learning outcomes are mapped against 
Hazel court objectives.

Learners experiences are logged on 
Compass plus (Careers Enterprise 
Company) system to meet Gatsby 
benchmarks (BM5/6)



Learning 
Step

Independence and organisation Community Participation Personal Safety Friendships
RSHE

7 Pupils follow familiar routines with 
support 

Pupils follow instructions when moving around the 
environment

Respond appropriately to single request which 
contains 1 key word/sign/symbol in familiar 
situations

Pupils greet people and say “goodbye”/hello using 
consistent word/sign/gesture or sound 

Learning 
Step

Independence and organisation Community Participation Personal Safety Friendships
RSHE

9 • Pupil organises self to 
complete a range of familiar 
class jobs within the classroom 
independently

• Begin to follow a timetable of 
3/4 steps.

• Accepts change on a timetable 
when supported by an adult

• Pupil goes to a familiar place for a regular 
purpose when asked

• Pupils demonstrate understanding of simple 
rules

• Pupils know & understand the rules about basic 
safety 

• Anticipates risks in familiar situations

• Pupils initiate interactions and respond to 
others’ initiations with a range of adults and 
pupils

• Pupils maintain interactions and take turns 
working in a small group in a familiar activity

Learning 
Step

Independence and organisation Community Participation Personal Safety Friendships
RSHE

12 • Pupil will return to a task after 
an interruption

• Realizes that what they do has 
an impact on others

• Organises self to spontaneously 
occupy self for leisure time 
(may include others) 

• Pupil can locate and purchase a familiar item/s 
within a familiar shop with an adult waiting in 
an agreed place

• Pupils spontaneously stops and uses pelican 
crossings when out in the community 
shadowed by an adult 

• Pupils can demonstrate appropriate behaviour 
in a range of settings when out in the 
community 

• Aware of potential hazards to self in familiar 
settings

• Able to call or ask for help when requested by a 
familiar adult

• Uses the internet surfing on websites under 
allowed parental restrictions beginning to 
understand why some searches may appear as 
blocked. 

• Begins to understand what would be 
considered personal information. 

• Pupils show a positive attitude and respond 
towards others in a polite and courteous way 

• Pupils begin to be aware and talk about the 
effects their behaviour has on others



Learning 
Step

Thinking and Problem solving Self assessment Self care

7 • Pupils notice something is “wrong” or 
“different” during a familiar routine or 
action and attempt to communicate about 
the problem in some way

• Pupil recognises and begins to try to solve 
simple problems for themselves before 
asking for help

• Pupils begin to notice when something is “wrong” or “different 
“as part of familiar routines or actions.

• Places a preferred reward choice on a timetable understanding 
and following the task appropriately to complete their work 
first.

When requested actively helps during self-care routines e.g. teeth 
cleaning face / hand washing, hair brushing, nose wiping 

Learning 
Step

Thinking and Problem solving Self assessment Self care

9 • Pupils begin to respond to a further 
“what” question, in order to think of a 
solution e.g. “what could you do?” 

• Pupil will act on the solution to a simple 
problem identified when prompted

• Pupils can solve problems by simple 
negotiation with others support. 

• In response to questioning pupils begin to describe the skills 
they have used as part of a piece of work or activity from a 
choice of 3 

• In response to questioning, pupils can begin to describe own 
achievements using a visual prompt

• Goes to mirror when requested and identifies a problem with 
their personal presentation

• Anticipates familiar self care routine & carries out with prompts

Learning 
Step

Thinking and Problem solving Self assessment Self care

13 • After acting on their chosen solutions to 
problems pupils begin to reflect on their 
decisions and think if it was a good 
decision, responding to the questions 
“what is a good result?” “What could you 
do differently next time?” 

• When pupils are faced with a problem 
they will demonstrate that they can 
persevere when the going gets tough

• Begins to make judgements on their use of the key skills within 
a piece of work, or an activity, using a simple rating scale using 
3 options 

• Pupils can identify targets for themselves to improve a skill 
• Pupils can identify progress they have made in a particular skill 
• Makes judgements about how hard they have worked in 

relation to criteria explained at the beginning of the lesson 
using a simple rating scale 

• Organises self to wear appropriate clothing for familiar 
activities & situations, e.g. hot weather, work experience, with 
prompts 



Semi-formal – Key Stage 3 & 4

“Access to local work places – The Hydro Hotel” “Developing social interaction skills”
“Internal work experience – School Office”



Semi-formal – Key Stage 5

“Developing personal care skills” “Developing travel training safety skills” “Practicing independence and social skills”



Semi-formal – Key Stage 5

“Self assessing activities and how they make you feel” “Contributing to the class community with 
Specific job roles”

“Following instructions and problem solving when 
Items or equipment aren’t present”



Formal Careers Strategy
CONTEXT INTENT IMPLEMENTATION IMPACT

Learners with moderate learning disabilities 
follow an accreditation based curriculum that 
prepares learners for adult life and employment.

This is currently being taught at Key stage 5 but 
elements of the formal curriculum will be 
delivered at Key stage 4 (depending on pupil 
profiles).

Learners participate in and making independent, 
informed choices about work experiences/future 
destinations and accessing the community with 
increasing independence.

Learners continue to develop functional skills 
and apply these to work experiences.

• Access to work place visits and workshops 
delivered by employers/employees e.g. 
Grand hotel tour, Hydro hotel tour, houses of 
parliament workshop

• Teaching & learning is delivered through 
Laser award in Preparing for a job & 
independent living.

• Internal work experience opportunities e.g. 
working in a variety of roles within the school 
across both sites.

• Supported & independent work placements 
e.g. Hydro Hotel, Costa Coffee

• Employer visits and workshops within school 
to develop skills e.g. Langham Hotel

• Youth Employability Service(YES) interviews 
(impartial advice and guidance) for all formal 
learners.

• EHCP learner voice and contribution to long 
term plans

• Transition visits to FE in KS4 
• Transition visits and Further education visits 

to different providers
• Supported apprenticeship information
• Independent travel training referrals.

Learner progress is measured through an 
assessment system (classroom monitor) 
alongside formal assessments for accreditation 
and CDI (Careers Development Institute) 
learning outcomes are mapped against Hazel 
court objectives.

Accreditation outcomes at the end of the course 
prepare and open pathways into next level 
courses at College and supported employment 
opportunities/apprenticeship opportunities.

Reduced NEET data post 16 & 19 ensuring 
learners are engaging in a meaningful pathway.



Entry Level 2 laser Award in preparation for a job
Explore job 

opportunities Communication in the workplace
Undertaking an enterprise 

project
Developing customer 

service skills
Preparation for a work 

placement
Participate in an 

occupational taster
Using ICT skills in a 

workplace
Developing Time 

management skills
1.1 Use given 
information to identify 
job opportunities.

1.1 Give a reason why we 
communicate

1.1 Select a target market from 
a given list. 

1.1 Give examples of good 
practice in customer service. 

1.1 Name the organisation 
offering the work placement.

1.1 Name an occupational area. 1.1 Identify tasks which require 
ICT skills in a work place.

1.1 State what is meant by 
good time management.

1.2 Identify their skills 
and interests. 

1.2 Give examples of methods of 
communication.

1.2 Select a product to sell to 
the chosen target market from 
a given list.

1.2 Give reasons why good 
customer service is important 
for an organisation. 

1.2 Give an example of the 
products and/or services the 
organisation makes or offers. 

1.2 Give examples of jobs that 
are in this occupational area. 

1.2 State his/her use of ICT 
skills in a work place.

1.2 Identify ways in which 
people can manage their own 
time.

1.3 Identify skills and 
qualities they would 
need to do particular 
jobs. 

1.3 Give an example of effective 
communication

2.1 Select where to sell the 
product from a given list of 
venues.

2.1 State how poor customer 
service can have an impact. 

1.3 Identify some of the job 
roles in the organisation.

2.1 List tasks undertaken 2.1 Identify ICT skills that 
he/she needs to develop for 
use in a work place.

1.3 With help, arrange tasks in 
order of when they need to be 
done.

2.1 Identify a job role 
which is of interest to 
themselves. 

1.4 Give an example of what might 
happen if information is not 
communicated. 

2.2 State why the venue 
chosen is suitable to sell the 
product

3.1 Give reasons why it is 
important to make a good, first 
impression

2.1 Give examples of what they 
expect to be doing.

2.2 Describe what the tasks 
involved.

2.2 State activities to take part 
in to improve his/her ICT skills 
to use in a work place.

1.4 Describe what to do if they 
are late.

2.2 Agree how they will 
present information 
about themselves. 

1.5 Give an example of how two 
methods of communication can be 
combined. 

3.1 List the 
equipment/resources needed 
to sell the product

3.2 State a way of creating a 
positive first impression when 
dealing with a customer. 

2.2 State what they think it will 
be like.

2.3 List tools and/or materials 
that were needed to do the 
tasks. 

3.1 Contribute to activities to 
develop his/her ICT skills in a 
work place.

2.3 Communicate 
straightforward 
information about 
themselves which is 
relevant to the job role. 

2.1 Give an example of where they 
have to communicate at work. 

4.1 State signs that equipment 
may be unsafe. 

4.1 Give an example of non-
verbal communication. 

2.3 Give an example of what 
they think the organisation will 
expect of them in terms of: (a) 
behaviour (b) appearance (c) 
tasks. 

2.4 List other people they 
worked with. 

3.2 Apply ICT skills in his/her 
job role in a work place.

2.2 State what information has been 
given or received. 

5.1 Take part in an enterprise 
project. 

4.2 Give an example of how to 
talk to a customer.

3.1 State how they will get to 
the place where they will work. 

3.1 Give an example of 
something they learned. 

4.1 State what went well with 
using the ICT skills that have 
been developed.

3.1 Give an example of acceptable 
communication in the workplace. 

5.2 State what aspects of an 
enterprise project s/he 
enjoyed.

4.3 Give an example of a way in 
which nonverbal 
communication can be used to 
support good face-to -face 
communication. 

3.2 State who they will meet 
and/or ask for when they get 
there. 

3.2 State any area they found 
difficult. 

4.2 State which ICT skills he/she 
wants to develop next.

3.2 Give an example of unacceptable 
communication in the workplace. 

5.3 State aspects of an 
enterprise project that could 
be improved

3.3 State what the 
arrangements are for breaks 
during the working day. 

3.3 State an area they enjoyed. 

4.1 Give an example where they 
communicated effectively. 

3.4 State what time they need 
to be there. 

3.4 State an area they least 
enjoyed. 

4.2 Give an example where they did 
not communicate in an 
acceptable/effective way. 

3.5 State what time they will 
leave.

5.1 Demonstrate acceptable 
communication in the workplace. 

3.6 State how they will get 
home.



Entry Level 2 laser Award in Independent Living 

Knowing your Local Area Following Instructions Looking for Work

1.1 Identify two local buildings and their uses. 1.1 State what is to be achieved by following the instructions. 
1.1 State a characteristic of: a) part time work b) voluntary 
work. 

1.2 Name the area in which s/he lives. 1.2 Follow each instruction in turn. 2.1 Give examples of different occupations. 

2.1 Identify at least two groups of people who 
make up the community. 1.3 Identify the end of the activity. 2.2 State a characteristic of each occupation named.

2.2 Identify a community interest groups. 
2.1 Give an example of possible immediate consequences of not following 
the instructions given for the activity. 

3.1 Give examples of places where job opportunities are 
advertised. 

3.1 Participate in a positive activity which may 
contribute to the community. 2.2 Identify wider reaching consequences of not following instructions. 3.2 Name a local employer. 

3.3 State the type of jobs a local employer has. 

4.1 Suggest things that need to be considered when applying 
for a job. 

4.2 Give examples of different ways to apply for jobs.



Formal – Key Stage 3 & 4

“Independently completing a pupil survey about school” “WEX opportunities in local community ” “Following instructions independently and learning about 
safety in the kitchen”



Formal - Key Stage 5

“Work experience placements within the community” “Following instructions and developing independence
in a possible employment route”

“Producing items, customer service and money skills
in our community café”



Formal - Key Stage 5

“Experiencing good customer service and using 
money in the community”

“Internal work experience – working within other classes in 
an area of interest”

“Enterprise activities, planned, delivered and assessed
By learners”



Accreditation Offer
ACCREDITATION IS INDIVIDUAL TO EACH STUDENTS NEEDS AND 
PATHWAYS



Pre-Formal (Cherry Garden Branch Maps)

Accreditation ASDAN personal progress

Units delivered Developing communication skills
Developing Self-Awareness: All about me
Encountering experiences: Being a part of things
Engaging with the world around you: Events
Engaging with the world around you: Objects
Engaging with the world around you: People
Engaging with the world around you: technology
Engaging with the world around you: therapies

Semi-Formal (LS6 – LS9)

Accreditation ASDAN Personal Social Development (Entry Level 1 & 2)

Units delivered Developing Independent Living Skills: being healthy 
Developing Independent Living Skills: keeping safe 
Developing ICT Skills

Semi-Formal ()

Accreditation ASDAN Personal Social Development (Entry Level 1 & 2)

Units delivered Healthy Living
Community Action
Using Technology in the home and the community
Environmental Awareness



Formal

Accreditation Entry Level 
Functional skills 
English

Entry Level 
Functional skills 
Maths

BTEC Level 1
Home Cooking 
skills

Laser Award
Independent 
Living

Laser Award
Preparation for 
work

Units N/A N/A N/A • Getting about 
safely

• Hobbies
• Independent living
• Living in a diverse 

society
• Living in the 

community
• Looking and acting 

the part at work
• Preparation for a 

work placement
• Understanding 

rights and 
responsibilities

• Communication in 
the workplace

• Developing 
customer service 
skills

• Developing time 
management skills

• Exploring job 
opportunities

• Participate in an 
occupational 
taster

• Undertake an 
enterprise project

• Using ICT skills in 
the workplace



Work Experience 
VISITS,  TOURS, EXPERIENCES, BLOCK PLACEMENTS AND EXTENDED 
PLACEMENTS



Contribution to community

Litter picking

Assisting in other classrooms

Reading a story to a peer

Office assistant

Answering internal calls

Internal Work experience placements:

- These are planned and organised within the school/FE to work in a familiar environment with the support of familiar 
staff to build confidence and work skills

- Internal work placements can also be organised across the Trust schools to provide new and challenging placements 
with the support and understanding of the Southfield Trust staff.



Langham Hotel

Kitchen assistant

Costa Coffee Morrisons

Shelf stackingCustomer service

External Work experience placements:
- These are planned and organised by the careers coordinators at each site.  External placements are bought from East Sussex County Council and 

a database called “Aspire” displays all risk assessed work placements within East Sussex and we ‘Place’ each learner to the work placement.
- Placements can be “Block” meaning one week or two full weeks or “extended” which means one day each week for a set period of time.
- Placements can be over a long period of time or short period of time depending on the relationship with the employers and the needs of the 

learners.
- Some learners can attend placement independently while others need support.



Parents informed about WEX 
process

learners discuss areas of 
interest for WEX and plans 

consulted from YES interviews 
(if appropriate)

Co-ordinators consult Aspire 
database and call possible 
employers and make initial 

visits

Initial Visit completed by 
Coordinators and learner.

A learner Profile is provided to 
the employer and an individual 
risk assessment completed and 

shared

Placement booked 
provisionally and parents 

informed with 
parental/student agreement 

form

Individual learning Outcomes 
prepare learners for placement

Placement confirmed by 
employers and parents 

reminded of date/expectations 
of WEX

Coordinators organise and plan 
pick up/drop offs and support 
for placements unless learners 

can independently travel

learner attends placement and 
completes a reflective diary.

Coordinators make visits check 
on WEX placements

End of placement employers 
asked to write a reference for 

WEX learner

Reference placed in vocational 
profile 

The external work experience system



Key stage Year group Pre formal Semi Formal Formal

Key stage 3 Year 7

Developing skills for 
independence Classroom jobs:
• Responsibility 
• managing time 
• collaboration 
• communication
• Specific roles to contribute 

to the community
• Participating in activities 

from choice/preference

Developing skills for independence Classroom jobs: 
• Responsibility, managing time, collaboration, communication
• Visits from employers internally & if appropriate externally.

Developing skills for independence Classroom jobs: 
• Responsibility, managing time, collaboration, 

communication
• Visits from employers internally & if appropriate externally.
• Attend open doors events if appropriate

Key stage 3 Year 8/9

Generalising Independence skills / learning about work
• Internal placements: School office, caretaker, school 

kitchen etc.
• Visits from employers internally & if appropriate externally.
• Attend big futures show/ICan 

Generalising Independence skills / learning about work
• Internal placements
• External ‘taster’ opportunities: Supermarkets, hotels etc.
• Visits from employers internally & externally.
• Attend big futures show/ICan 
• Attend open doors events if appropriate

Key stage 4 Year 10/11

Developing skills for work:
• Internal placements continue
• External placements: supermarkets, hotels etc. for a taster 

session
• Visits from employers internally & if appropriate externally.
• Attend big futures show/Ican
• YES Impartial advice and guidance Interviews 
• Attend open doors events

Developing skills for work:
• Internal placements: Continue but may extended/block in 

another trust school
• External placements: supermarkets, hotels etc.
• Visits from employers internally & externally.
• Attend big futures show/ICan and participate in employer 

internal visits
• YES Impartial advice and guidance Interviews 
• Attend open doors events

Key stage 5 Year 12 -14

Generalising skills for work:
• Internal placements within the Southfield trust: New 

environment but familiar practices and understanding.  
These could be the school office, caretaker or classroom 
assistant

• External placements: Taster sessions and extended 
placements in supported employment opportunities.

• Visits from employers internally & if appropriate externally.
• Attend big futures show/ICan
• YES Impartial advice and guidance Interviews 
• Attend open doors events

Exploring potential supported Work:
• Internal placements within the Southfield trust: New 

environment but familiar practices and understanding.  
These could be the school office, caretaker or classroom 
assistant

• External placements: extended placements and block 
placements in future supported employment 
opportunities.

• Visits from employers internally & externally.
• Attend big futures show/ICan
• YES Impartial advice and guidance Interviews 
• Attend open doors events



Hazel Court Current Work experience 
Providers 

Chalk farm 
(supported WEX)

Morrisons
(WEX tasters )

Hydro Hotel
(WEX Placements )

Langham Hotel
(WEX Placements )

Eastbourne Library
(WEX Placements )

Friary gardens
(Supported WEX)

York House Hotel
(WEX Placements )



Hazel Court provides 
a range of 

opportunities 
throughout learners 
education from age 

11-19.



Post 16 and Post 19 
Transition





Key Stage 3 - Year 7

Discuss long term goals / future aspirations 
with Parents, Carers and pupils

Review and update long term EHCP 
Outcomes

Key Stage 3 - Year 7

Discuss long term goals / future aspirations 
with Parents, Carers and pupils

Review and update long term EHCP 
Outcomes

Key Stage 3 - Year 7

Agree Individual Learning Outcomes

Decide on long term curriculum outcomes

Key Stage 3 - Year 7

Agree Individual Learning Outcomes

Decide on long term curriculum outcomes

Key Stage 3 – Year 8

Review curriculum pathway

Extend inclusion opportunities (wider school 
/ community)

Key Stage 3 – Year 8

Review curriculum pathway

Extend inclusion opportunities (wider school 
/ community)

Key Stage 3 - Year 8

Internal WEX placements

External WEX ‘Taster’ opportunities

Key Stage 3 - Year 8

Internal WEX placements

External WEX ‘Taster’ opportunities

Key Stage 4 – Year 11

Phase Transfer EHCP Review
Career Guidance Interviews

External WEX placements

Key Stage 4 – Year 11

Phase Transfer EHCP Review
Career Guidance Interviews

External WEX placements

Key Stage 4 – Year 10

Entry Level 1 / Entry Level 2 Accreditation 
(ASDAN)

Career Guidance Interviews

External WEX placements

Key Stage 4 – Year 10

Entry Level 1 / Entry Level 2 Accreditation 
(ASDAN)

Career Guidance Interviews

External WEX placements

Key Stage 3 - Year 9

End of KS3 assessment to identify priority 
learning for KS4

Key Stage 3 - Year 9

End of KS3 assessment to identify priority 
learning for KS4

Key Stage 3 – Year 9

Review long term goals / Post 19 aspirations

Key Stage 3 – Year 9

Review long term goals / Post 19 aspirations

Key Stage 4 – Year 11

Term 5

HC / FE staff complete pupil information 
handovers

CITES pupil information handover

Key Stage 4 – Year 11

Term 5

HC / FE staff complete pupil information 
handovers

CITES pupil information handover

Key Stage 4 – Year 11

Phase Transfer EHCP Review – review long 
term goals / Post 19 aspirations

Career Guidance Interviews

Key Stage 4 – Year 11

Phase Transfer EHCP Review – review long 
term goals / Post 19 aspirations

Career Guidance Interviews

Key Stage 4 - Year 11

Term 6

Pupils transition visits to FE
HC / FE staff complete work moderation:

Agree Post 16 curriculum pathway

Agree and set learning outcomes

Key Stage 4 - Year 11

Term 6

Pupils transition visits to FE
HC / FE staff complete work moderation:

Agree Post 16 curriculum pathway

Agree and set learning outcomes

The pathway 
to Hazel Court 
FE Post 16 

Every Journey is individual and EHCP 
meetings are essential meeting points to 
ensure long term targets are relevant for 
the future of our students and these 
provided a great opportunity to discuss 
pathways for the future.



Year 12
Identify Post 19 pathway and 

long term goals in EHCP

Year 12
Identify Post 19 pathway and 

long term goals in EHCP

Year 12
Students begin to visit 

providers with Hazel Court as 
part of learning/experiences

Year 12
Students begin to visit 

providers with Hazel Court as 
part of learning/experiences

Year 13
Identify and begin to discuss 
future destinations in EHCP 

with parents

Year 13
Identify and begin to discuss 
future destinations in EHCP 

with parents

Year 13
Appropriate students are 

involved in impartial careers 
interviews regarding Post 19

Year 13
Appropriate students are 

involved in impartial careers 
interviews regarding Post 19

Year 13 
Summer term

Begin to look at destinations 
and make visits

Year 13 
Summer term

Begin to look at destinations 
and make visits

Year 14
Transition review

Sept-Nov begin to name Post 
19 destination of choice

Year 14
Transition review

Sept-Nov begin to name Post 
19 destination of choice

Year 14
January/February 

Applications to Post 19 
destinations are made

Year 14
January/February 

Applications to Post 19 
destinations are made

Year 14
March/April

Transition for students begin 
(individual approach)

Year 14
March/April

Transition for students begin 
(individual approach)

Year 14
May

Catch up EHCP meetings to 
check the progress of Post 19 

applications

Year 14
May

Catch up EHCP meetings to 
check the progress of Post 19 

applications

Year 14
June

Final information handover 
between Hazel Court staff 

and Post 19 provider

Year 14
June

Final information handover 
between Hazel Court staff 

and Post 19 provider

Year 14
July

Final transition visits and end 
of year celebration

Year 14
July

Final transition visits and end 
of year celebration

The pathway 
to Post 19 
process

Every Journey is individual and EHCP 
meetings are essential meeting points to 
ensure long term targets are relevant for 
the future of our students and these 
provided a great opportunity to discuss 
pathways for the future.

There are different pathways to explore 
Post 19 such as continuing in education or 
accessing the community with support.

Each option will be discussed with 
parents/carers and where appropriate 
students will be involved as much as 
possible with their options and choices.



Post 19



Pathway options Post 19
Social Care package of support Continue in 

Education/Employment
Supported living/Independent 

living

EHCP

At the annual review in Year 14 
parents/carers/leaners make the decision to 
continue Post 19 in the community with 
support and not move into education

At the annual review in Year 13 
parents/carers/learners are encouraged to 
visit local provisions in order to make a 
decision on the destination at the Year 14 
annual review.

At the annual review or support meetings 
parents/carers/leaners make the decision to 
live with support or independently.  This is a 
planned process.

Referrals & 
Applications

Learners would need to have an assessment 
from adult social care and be known to the 
transitions service.  Any decisions regarding 
the support allocated will need to go through 
a panel and Personal assistants will need to be 
employed by parents/carers.

Applications for Education providers are 
submitted in December/January.

Places are allocated in March/April/May and 
transition planning can begin.

Adult social care/Transition team/Continuing 
health care referrals/assessments will need to 
be made if the learner is not already known to 
the service.

The placement service/Social worker will work 
with the family to find an appropriate 
placement and a decision at panel will be 
made

Examples
PA support is provided according to need and 
is unlikely to be full time.

East Sussex College group
Plumpton
Supported employment providers

Greenwoods
The Well House



Education & 
Employment Options
POST 19



East Sussex College group

Eastbourne Campus

Cross Levels Way
Eastbourne
East Sussex
BN21 2UF

Tel: 030 300 39300



Pre formal Pathway
Oak Group

Semi Formal Pathway
Orchard group

Bridging to & Formal Pathway
Branching out/Grove group

Oak group is located in Oak House (next door to Hazel Court FE)

It provides sensory based approach to learning for life and independence 
for 19-24 years olds. Students are supported by a dedicated team of 
specialist staff in a safe learning environment and will have opportunities 
to achieve a qualification, make friends and develop relationships as well 
as regularly engage with their local community. 

The course runs for one year but can continue if progress is being made 
for up to 3 years.

The course runs Mon, Tue, Thurs and Fri 9:15 -3:15pm

Orchard group is located in Oak House (next door to Hazel Court FE)

It provides sensory based approach to learning for life and independence 
for 19-24 years olds. Students are supported by a dedicated team of 
specialist staff in a safe learning environment and will have opportunities 
to achieve a qualification, make friends and develop relationships as well 
as regularly engage with their local community with increasing 
independence.

The course runs for one year but can continue if progress is being made 
for up to 3 years.

The course runs Mon, Tue, Thurs and Fri 9:15 -3:15pm

Branching Out group is located in 
Grove House in the Inclusive learning 
floor.

It is an extension of Orchard group 
where the students may need 1 or 2 
years before they move into the Grove 
learning groups.

The course runs for one year but can 
continue if progress is being made for 
up to 3 years.

The course runs Mon, Tue, Thurs and 
Fri 9:15 -3:15pm

Grove Group is located in Grove House 
in the main campus in the Inclusive 
learning floor.

Each student will be supported to 
make decisions and develop skills for 
adult life such as going shopping for 
food, using public transport, and 
managing money. Each student will 
achieve a qualification and will have 
opportunities to take part in enterprise 
events, a work placement and or 
voluntary work in the local community. 
Through the combination of practical 
activities and classroom learning our 
students will develop their 
communication and teamwork as well 
the skills, knowledge, and behaviour 
which they will need for the world of 
work

The course runs for one year but can 
continue if progress is being made for 
up to 3 years.

The course runs Mon, Tue, Wed Thurs 
and Fri 9:00 – 12:00pm (This is subject 
to change each year)



East Sussex College Group

Lewes Campus

1 Mountfield Road
Lewes
East Sussex
BN7 2XH

Tel: 030 300 39200



Formal Pathway
Inclusive Learning at Lewes

Supported Learning for Life, Independence and Work

This course is the same course that runs at Eastbourne within Grove group.  If you are on a formal pathway at Hazel Court and live in Lewes, Newhaven, Peace 
haven, Seaford this might be an option for you.

Each student will be supported to make decisions and develop skills for adult life such as going shopping for food, using public transport, and managing money. 
Each student will achieve a qualification and will have opportunities to take part in enterprise events, a work placement and or voluntary work in the local 
community. Through the combination of practical activities and classroom learning our students will develop their communication and teamwork as well the skills, 
knowledge, and behaviour which they will need for the world of work

The course runs for one year but can continue if progress is being made for up to 3 years.

The course runs Mon, Tue, Wed Thurs and Fri 9:00 – 12:00pm (This is subject to change each year)



Plumpton College

Plumpton College

Ditchling Road
Plumpton
East Sussex
BN7 3AE

Tel: 01273 890 454



Formal Pathway
Life and Independence & Pre Vocational studies

Life and Independence (Entry level 2)

'Life and Independence' is the perfect course for learners who desire to increase their independence and 
confidence. Studying an OCR Entry 2 life and living qualification, the programme also consists of an 
individualised learning programme, ensuring supported progression.

The programme of study will include:
How to increase independence at home and college.
Exploring goals in life and how to meet them.
Developing skills to help build friendships
Developing awareness of online safety, money management, independence skills, and making choices.
Learning about and making healthy choices.
Math, English & ICT.
Keeping safe at work and in the community.
Involvement in community projects and enterprise
Introduction to travel training developing road safety and travel awareness.
Building vocational awareness
Learners will gain valuable experience through working in and with the community and will be involved 
with One Garden Brighton.
During the year, there will be opportunities for the learners to enter competitions and work on community 
projects and continue developing vital independence skills.

Duration: 1-2 Years with progression to Entry Level 3 course if appropriate

No entry requirements

Pre Vocational studies (Entry level 3)

This course is designed for learners to have a supported experience of cross-college vocational areas. 
Learners will gain an Entry 3 OCR life and living qualification alongside improving their English and Maths 
skills.

The following are some areas the course covers:
Gardening & Horticulture
Enterprise
Animal care
ICT
Maths and English
Money management
Personal Safety
Work experience
Employability Skills
Community Engagement
Countryside skills
Floristry
Sport

Duration: 1-2 Years with progress to Level 1 course available if appropriate

No entry requirements but a desire to work towards Level 1



Employment: Supported Internships & 
Apprenticeships

JPK Project 

39-41 Church St, Old Town
Eastbourne BN21 1HP
Reg. & Correspondence Address:
7 Wannock Ave, Willingdon
Eastbourne
BN20 9RP

Tel: 01323 304591

Little Gate Farm

Little Gate Farm
Horseshoe Lane
Beckley
East Sussex
TN31 6RZ

Tel: 01797 260 580

Project Search

East Sussex College Eastbourne
Cross Levels Way
Eastbourne
East Sussex
BN21 2UF

Tel: 030 300 39300



Formal Pathway
Internships & Apprenticeships

Project Search

Located within East Sussex College Eastbourne

•Participate in a variety of internships to explore employment 
aspirations and interests
•Acquire competitive, transferable and marketable job skills
•Gain increased independence, confidence, and self esteem
•Obtain work based individualised instruction, coaching, support and 
feedback from job coaches and host business managers and 
buddy/supervisors
•Develop links to adult support agencies and community networks

A one Year course

Specific entry requirements needed

Little Gate Farm

Farm Located in Rye but groups running in Eastbourne

Supported work training
Each jobseeker is assessed so we can understand the roles which they 
are best suited to learning and take into account their interests and 
career aspirations.
All our trainees are focused on using the training sessions to improve 
their confidence, independence and communication – as well as 
learning particular job skills.

Supported apprenticeships
Supported Apprenticeships give young people with learning 
disabilities and autism the opportunity to train “on the job” in paid 
apprenticeship placements.
We operate our apprenticeships across East Sussex and Kent.
Working closely with specialist education providers, employers and 
the apprentices themselves, we ensure that all apprenticeships are 
equally rewarding for all parties.

Specific entry requirements needed

JPK Project 

Located in Old Town Eastbourne

Our new community training centre with restaurant and training 
facility forms an integral part of our Centre and The Old Town Cafe. It 
enables us to offer work experience and training placements for 
individuals with learning disabilities, with opportunity to learn skills in 
hospitality, customer service, catering, hygiene and more.

This is a one year programme



Employment: Supported Internships & 
Apprenticeships

Steps to Work

Bellbrook Resource Centre
Bell Lane
Uckfield
East Sussex
TN22 1QL

Tel: 01797 260 580

The Parchment Trust ‘Friary gardens’

Ore Place Farm
The Ridge
Hastings
TN34 2RA

Tel: 01424 755800



Formal Pathway
Internships & Apprenticeships

The Parchment Trust ‘Friary Gardens’

Friary Gardeners offers horticultural occupation, training and greater 
independence to adults with a wide spectrum of Autism, learning and 
physical disabilities.

We believe each individual has a unique contribution to make here 
and in the wider community.
 
All parts of the garden complex are wheelchair accessible. We have 
raised beds to encourage individual growing projects and to widen 
opportunities to people in wheelchairs and with limited mobility.
 
Emphasis is placed upon our trainees working towards their own goals 
and greater independence at their own pace. By taking account of 
skill level, personal interests, experience and aspirations and by 
offering a variety of activities, we aim to create a balance between 
purposeful occupation and a relaxed atmosphere.

Monitoring Progress
Trainee reviews are held annually. These provide an opportunity to 
evaluate the effectiveness of the service and allow service users to 
identify, discuss and agree future goals. 

East Sussex County Council Steps to Work 

Steps To Work is a Supported Employment service within Adult Social 
Care and Health which forms part of East Sussex County Council’s 
Learning Disability, directly provided services.

This service is specifically designed to help and support people with a 
learning disability and or Autism into work. We currently offer 
community-based projects including a café and car cleaning valet 
service, as well as routes into employment via work placements with 
local employers throughout East Sussex.

Our team of dedicated Job Coaches are available to help and support 
people at each stage of their journey. We can offer support at 
interviews, inductions, during the first few days and weeks at work, as 
well as regular onsite visits. We will reduce our support as people 
become confident in their role and develop the skills to demonstrate 
independent working. We will always be just a phone call away if 
we’re needed.

Trainees are given the opportunity to expand their skills and 
knowledge by completing accredited qualifications, such as a Level 1 
Employability Skills Award to enhance their CV.


