
Sample writing question  

 

Write an email to Mrs and Mr Johnson giving your reasons why he 

should be off using the email samsparents@g213dfmail.com  

In your email you should: 

 Give your reasons why he should be allowed to stay home. 

 Offer ways he can keep studying whilst not in school. 

 Say how you will support him with this. 

 

Aim to write about 200 to 250 words.   

(21 marks) 

 

 



Sample answer 

 

To: samsparents@g213dfmail.com  

Subject: Sam having time off school. 

 

 Hi Mr and Mrs Johnson, 

 

 Firstly, I would like to assure you that Sam will benefit from having 

time off at school. At the moment things are very tense. Every time 

a person coughs people get nervous, it’s very hard to concentrate! 

Also the symptoms are so hard to detect that we as students don’t 

know who might have the potential to pass on the disease. Don’t 

you agree this could be detrimental to Sam’s wellbeing? 

 I have studied the classes that Sam is currently doing and I am 

confident that I can help him continue to learn. On the other hand 

if he does not find me useful I can at least point him in the direction 

of many wonderful resources and video lessons online. There is 

even a possibility of some of his lessons being taught online as a 

safety measure of the school. 

 I assure you that if allowed to study at home I will do everything I 

can to help. Sam is a dear friend of mine and I understand that you 

are frightened at the thought that he will not pass his exams. I am 

afraid too, with this in mind I promise to come over and help Sam 

study, I have my notes from when I was a student and I have some 

revision books too. 

 Thank you for your time and I hope you are all staying safe 

and well.  

Respectfully, 

Ibrahim.  


