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The Lindfield School 

Careers and Work Related Learning 
Information for Parents and Carers  

 

 

 

 

 

 

 

 

 

 

 

 

 

 
“Strong teaching encourages pupils to learn much-needed independent life skills. All 
pupils benefit from work experience which is tailored to meet their individual needs and 
aspirations. Strong links with colleges and work on transition in Years 10 and 11 ensure 
that all pupils progress confidently to the next stage of their education.” Ofsted 2019 
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14. Investors in Careers: our commitment to the quality mark 



3 
 

1. Welcome! 
 

This booklet is intended to give parents, carers, family and friends an overview of the 

careers and work related learning (CRWL) curriculum at The Lindfield School. We 

have been developing our curriculum since 2012 and we are proud of the exciting 

and engaging now opportunities available to our students.There is a lot of additional 

CWRL information under the ‘careers education and employability’ section of our 

school website which is accessed via the Trust website: 

http://www.thesouthfieldtrust.com 

If you have any questions about our CWRL curriculum, 

please get in touch. 

Ben Gubb, Assistant Head of School, CWRL Coordinator 

Phone: 01323 502988 

Email: bgubb@thesouthfieldtrust.com 

 

2. L.I.F.E. 
 

Our CWRL curriculum is embedded in L.I.F.E.: 

Life Skills, Independence, Friendships, Enterprise and Employability 

   

http://www.thesouthfieldtrust.com/
mailto:bgubb@thesouthfieldtrust.com
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3. Careers and Work Related Learning Lessons 
 

Two lessons a week are dedicated to Work Related Learning from Years 7 to 11 . 

Alongside this, students focus on areas of employment, independence, personal/ 

social development and preparation for the future, in both PSHE and within subject 

areas across the school. The CWRL curriculum has been developed in line with the 

8 Gatsby and recent Ofsted government CWRL curriculum recommendations.  

 

 

 7a  7b 8a 8b 9a 9b 10a 10b 11a  11b 

Term
1 

 All about me 
 

 All about me 

 Timeline of Life 
 

 All about me 

 Timeline of Life 
 

 

 All about me 

 Recognising 
achievements 
and goals 

 All about me 

 Update CV  

 Qualifications  

Term 
2 

 Different job 
types  Job 
roles  

 Different job 
types  Job roles 

 Organisational 
Skills  

 Identifying 
what is a skill / 
quality 

 Linking skills / 
qualities – Jobs  

 Identifying job 
interests 

 Identifying 
skills needed 
for different 
jobs. 

 Job satisfaction 

 Preparation for 
College 

 College visits 

 Application 
forms. 

Term 
3 

 Encounters 
with 
employers  

 What’s in my 
local 
community 

 Personal 
safety  

 Independenc
e in the 
community 

 Encounters 
with employers 

 Accessing my 
local 
community  

 Personal safety  

 Independence 
in the 
community 

 Encounters 
with employers 

 Researching 
local jobs/ L.M.I 

 Encounters 
with employers 

 Understanding 
different job 
structures 

 Job 
opportunities 
in the local area 

 
 Skills for 

independent 
living 

 Accessing the 
local community 

 
 

Term 
4 

 Speaking and 
Listening 
skills 

 Speaking to 
communicate 

 Group and 
Teamwork 
communication 
skills  

 Health and 
safety in the 
workplace  

 Different pay 
scales 

 How to use a 
bank  

 How to manage 
a budget  

 Types of 
employment  

 Health and 
personal safety 

 Assessing risks 

Term 
5 

 Working with 
others  

 Working with 
others / 
discrimination 
and 
stereotyping 

 Personal safety  

 Independence 
in the 
community 

 Working with 
others / 
discrimination 
and 
stereotyping 

 Volunteering  

 Preparing for an 
interview 

 Job Seeking skills 

Term 
6 

 Enterprise 
activity 

 Introduction 
to managing 
money 

 Enterprise 
activity 

 Money 
management  

 Fundraising and 
enterprise  

 Personal safety  

 Independence 
in the 
community  

 Preparation for 
Work Experience 
Work Experience 
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Gatsby Benchmarks                                                                                                

We have delivered a range of presentations in order to inform students and staff 

about ongoing developments within the CWRL curriculum, including our delivery of 

the Gatsby Benchmarks:  

 

 

 

 

 

 

 

 

Specific Work Related Learning Outcomes                                                          

Each year group will have 6 different termly focuses that includes learning outcomes 

and activities which link to the Gatsby Benchmarks. This curriculum structure 

enables students to experience a range of careers guidance, understanding and 

employer encounters throughout their time at school. Please see below an example 

from a termly curriculum plan – the full set of learning outcomes for each year group 

is on our website http://www.thesouthfieldtrust.com 

 

Term 2:  Job seeking skills 

I can outline 3 skills necessary for job searching 

I can identify for or more sources of information for job vacancies 

I can Identify 3 different jobs that I would apply for 

I can discuss advantages and disadvantages of job application methods 

I can write a letter of application for a job 

I can develop my personal CV 

I can understand how employees use CV's to select applicants. 

I can look at different examples of CV's and link them to possible jobs 

I can discuss what job satisfaction means 

I can review my skills, qualities and interests 

http://www.thesouthfieldtrust.com/
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Enterprise 

 

Students from the Lindfield School have been involved with a range of Enterprise 

programmes and events. Students have taken part in The Young Enterprise Scheme 

for a number of years, gaining a number of accolades such as Best Presentation, 

Best Product and Best Company. Students from across the school regularly take 

part in volunteering and fundraising events such as bag packing at Tesco’s and 

volunteering at local care homes.  

Within the CWRL school curriculum there are a number of termly focuses involving 

planning an enterprising event. Students will have opportunities to do product 

research, marketing, advertising and selling.  

The School Council have responsibilities linked to fundraising through enterprise at a 

number of local events across the year.  

As a school, we are supported with our careers and enterprise provision by a 

number of outside agencies. We have two key supporting staff from East Sussex 

professional establishments.  

 

 

 

 

                       

 

      

  

Henrietta Valler - Still 
Enterprise Coordinator - SEND 
Standards Learning Effectiveness/  
Economic Development, Skills and 
 Infrastructure 
Childrens Services / Communities,  
Economy and Transport 
  
Phone: 01273 335047 / 07850 939405   
 

Lynne Hinchliffe 
Enterprise Adviser 
Learning & Development Manager 
Liberty Living 
5th Floor, Peninsular House 
30-36 Monument Street 
London, EC3R 8NB 
 

Phone: 020 7398 7422/ 07879 608992 
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4. Introduction of Options at Year 9 
 

When students enter Year 9, they will have the opportunity to choose between a 

range of options. This choice enables the students to experience practical and 

vocational subjects, alongside the core curriculum areas within the whole school 

curriculum.  

Options  

Outdoor education 

Sports leaders 

Life skills (ASDAN) 

Environment/Animal care 

German language, culture, & history 

Photography 

Horticulture 

Sports leaders 
 

Towards the end of the year, a whole school assembly is delivered outlining the 

Options program. Students are then given an Options letter to take home to share 

with Parents/carers, and then choose a number of options they would like to take 

part in.  

 

 

 

 

 

 

 

 

 

 

Students will also have opportunities to visit and explore the local labour market. 

Students will visit a range of employers and attend careers events that enable the 

learners to talk to a range of employers and begin to understand the opportunities 

available in the local labour market.  
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5. Work Experience 
 

Year 9, 10 and 11 Vocational Workplace Visits 

All students have work place visits to places such as: 

The Grand Hotel: Students have a guided tour as if they were an employee, and 

they see/experience the laundry room and make non-alcoholic cocktails as well as 

learning how to set a table. 

Langham Hotel: Students visit the Hotel as part of one of their vocational 

qualifications. They discover different job roles within the hospitality industry. 

Horticulture: Students visit numerous gardens and a garden centre and learn about 

how they are maintained.  They also visit working farm to see how the produce is 

grown and collected. 

Retail: Students visit Tesco’s and Morrison’s, and have shop floor tours seeing 

different departments and how they are run. 

Volunteering: Students volunteer at a range of different settings including Age 

Concern and Tesco’s.  

Sport: Students visit an Outdoor Education facility (PGL) and are given a tour of job 

roles that they could apply for once they have left education. 

 

 

 

 

 

 

 

Business Enterprise Links : The School are linked with an Enterprise Advisor who 

liaises with students and staff and donates 1 day a month of their time to support us 

with careers across the school.  Students discuss and visit businesses.  
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Year 11 Work Experience Placements 

 

Over the past six years, 100% of our Year 11 student cohorts have taken part in 
work experience placements. Through networking, communication and positive 
student engagement, we have built good relationships with a number of employers 
and businesses within the local community. Students have gained confidence 
through experiencing the world of work first hand and have enjoyed valuable 
employer encounters during their placements. 

Students are grouped into independent placements and paired placements with 
support. Students’ placements are planned in line with their Education, Care and 
Health Plans (ECHPs) and transition destinations.  For example, a student planning 
to transition onto an animal care course at Plumpton Agricultural College, will 
complete a work experience placement with animals.  We place students with more 
complex SEN within an organisation where volunteering is a likely future aspiration.  
After completing work experience some of our students have gained paid 
employment such as a Saturday retail job.  Students who are independent make 
their own way to work experience, while those who require more support are driven to 
placements. We have a comprehensive travel training programme. 

Since Work Experience was developed at the Lindfield School, we have worked hard 
at forging links within the local employment market, to enable our students to take 
part in meaningful work experience placements. All of the employers we have 
worked with have been extremely positive about our students since we initiated our 
new WEX program. Below are some of the employers we have used over the past 6 
years: 

The Salvation Army  

Sainsbury’s   

Cats’ Protection  

Plumpton College 

Shampooch  

Scrubby Doo Dog Grooming  

PGL Activity Centre 

St Thomas Beckett Nursery 

John O’Connor Ground Maintenance  

 

A number of students have gained employment as a direct result of completing their 
work experience placements at the Lindfield, which has been wonderful to see.  

 

Employer Feedback 

“ Scott was very enthusiastic about the variety of tasks he performed at the railway. 
He was always attentive and polite. “ – Bluebell Railway  

“ Lewis was a credit to your School, He worked well within the team and showed 
enthusiasm and a positive attitude” – The Langham Hotel 
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6. Careers Week  
 

To enrich our curriculum further, we organise a careers week where the whole 

school take part in careers based activities. During the course of the week, students 

have a wide range of activities involved with The World of Work. Students from all 

year groups attend workshops run by employers in order to encounter real life 

employer links. Specific curriculum subjects focus learning on linking to The World of 

Work.  

For 2019, a whole school session was delivered involving ‘Culture Shift ‘ which 

enabled all learners to meet and discuss the careers and the world of work with a 

range of business representatives. 



13 
 

7. College and F.E.  visits 
 

 

Students visit local colleges within vocational areas of their interest; this prepares 

them for transition. We have well established links with Plump ton Agricultural 

College, Hazel Court F.E. and East Sussex College (formally known as Sussex 

Downs) with sites in Eastbourne, Hastings and Lewes.  

We have also transitioned students to Bexhill College, DV8, Downsview Link and 

Heathercroft Training Academy. 

 

8. Careers Library and Job Explorer Database (JED)  
 

Staff, students and parents/carers now have access to the careers library, which 

includes books and resources to support students and families with their decisions 

about the future. Within the library students and parents/carers are signposted to 

supporting materials such as: 

 Prospectuses for the local Colleges 

 Application forms 

 Transition information from Key stage 3 to 4 and post 16 

 National Careers website information 

 How to use JED (job explorer database) 
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The Job Explorer Database has allowed our students to have more independent 

access to careers information.  The program is visually based and includes 

information about a variety of careers.  There are also video’s about each career and 

a personality quiz that to assist with linking likes and dislikes to a career choice. 

 

 

 

Labour Market Information (LMI) 

Students are made aware of the term ‘Labour market’, and its meaning, as part of 

the whole school CWRL curriculum. Alongside the use of Job Explorer Database 

(JED), students have opportunities to research and discuss local, national and 

international labour market information. Students also interact with useful websites 

that highlight information linked with L.M.I such as: 

www.cultureshift.org.uk 

https://www.fasttomato.com 

https://www.workreadyschools.co.uk 

www.talkingjobs.net 

https://www.nesta.org.uk/data-visualisation-and-interactive/making-sense-skills 

http://www.cultureshift.org.uk/
https://www.fasttomato.com/
https://www.workreadyschools.co.uk/
http://www.talkingjobs.net/
https://www.nesta.org.uk/data-visualisation-and-interactive/making-sense-skills
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9. Independent Careers Advice And Guidance 

 
Following statutory guidance, students from Year 8 are to receive independent 
advice and guidance from an external source. This includes; 
 

 Plans for the future 

 Areas of interest 

 School work and progress made 

 Favourite subject areas/areas for more support 

 Activities outside of school 

 Independence at home 

 Independent travel 

 
 

 

 

The Lindfield School contracts the Youth Employability Service (YES) for 

independent advice and guidance. From the information gathered, a transition plan is 

produced and discussed as a part of the ECHP and Moving On plan at Annual 

review with parents/carers.  If a student or family is in need of more support or 

advice the school are in regular contact and extra meetings can be arranged.  

 

Our YES contact is Ryan Matthews. 
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10. Destination Data 
 

Our SEN planning and Assessment Officer and S.L.T team follow our students 

through their transition and continue to support students and their families through 

Post 16.  We also hold destination data following our past students and their 

achievements and we use this data to raise aspirations of our current students by: 

 Inviting past students to attend assemblies 

 Inviting groups of past students to specific lessons to discuss transition and the 

process 

 Using past students to run activities within the school e.g. DJ school Disco. 

 Inviting parents/carers and students of past parents/carers to coffee mornings 

attended by students and families to share information. 

Each year we hold a .Where are they now?’ assembly. We are always really 

interested to find out what our Post 16 students are up to, and what their journey has 

been like since leaving us at The Lindfield. We know that the most important thing 

students can learn whilst they are with us are the skills, knowledge and experiences 

that will build their confidence to succeed in the future. We have contacted around 

100 ex-Lindfield students to see where they are now. It is so rewarding to see the 

huge range of exciting journeys that our learners have been able to take.  

We congratulate them all for their efforts, perseverance and growing 

independence.  Below are some of their stories:  
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11. Careers and Enterprise Network Meetings 
 

The Lindfield School is part of the Careers and Enterprise network.  Key staff attend 

Careers Hub meetings throughout the year to discuss the following: 

 Up and comings events for careers within the local area 

 Changes to policy and provision   

 Pathway opportunities 

 Investor in Careers updates 

 School to school feedback regarding CWRL provision 

 Apprenticeships , funding and Post 16 opportunities e.g. Project search 

 Advice and guidance on using the Compass tracking tool 

As we are part of the network we receive a number of emails on a regular basis that 

signpost us to:  

 New opportunities  

 Post 16 provisions providing new pathway courses 

 Information on up and coming local and national schemes  

 Network meetings. 

 

 

 

 

 

 

 

 

 

 

 

 

 

12.  Compass Tracking 
 

As part of a government initiative, we monitor, evaluate and develop our careers 

provision through use of the national ‘Compass’ tracking system. This enables us to 

monitor our provision for CWRL and careers in line with the ‘Gatsby’ benchmarks. 
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13. Careers Newsletters 
 

At the Lindfield School we know it is important share information and successes with 

our parents/carers and families, including CWRL achievements. To do this we add 

any relevant CWRL events or information to the school newsletter that is sent home 

three times a year with information including: 

 Curriculum updates 

 Accreditation updates 

 Evaluations of CWRL visits 

 Changes to provision 

 Careers week information 

 Staff to talk to regarding careers and Post 16 transition 

 Spot lighting Careers 

 Past student information 

 Student successes 

 WEX 

 College information 
 

 

 

14. Investors in Careers 
 

The Lindfield School achieved the Investors in Careers Quality in Careers Standard 
Award Stage 1 in April 2013 and we are currently working towards reassessment for 
September 2019. We are fully committed to Investors in Careers, and providing all of 
our students with a planned programme of careers education activities throughout 
their school journey. 

The Quality in Careers Standard through the Investor in Careers model is designed 
as a development and external assessment framework for accrediting the highest 
quality Careers Education Information Advice and Guidance (CEIAG) provision. 

The Standard which is fully aligned with the eight Gatsby Benchmarks for "Good 
Career Guidance" and fully complies with the Department for Education's statutory 
guidance. 

Investor in Careers supports learning providers to meet the national Quality in 
Careers Standard through the quality assurance cycle structured around four key 
elements relating to the management of CEIAG. 

 

Commitment, Organisation, Delivery and Evaluation 
 

 


