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Hazel Court School Assessment Policy 
 
 
 
 
 
 
 
Rationale – Assessment for Learning 
 
Assessment lies at the heart of the process of promoting our pupil / student learning. It provides a framework within which educational 
outcomes may be set, and pupil / student progress may be recorded and monitored. It can be carried out in partnership with parents, 
carers, other professionals and wherever possible, with the learners themselves.  
 
Assessment must be incorporated into teaching strategies. It strengthens learning across the curriculum leading to teachers 
enhancing their skills and judgements informing them to set aspirational outcomes. All assessment must be free from bias, 
stereotyping, and generalisation in respect of gender, class, race, and disability. 
 
Principles 
 
Using the principles and processes of assessment, we will: 
 

• Monitor progress and support/enhance learning. 

• Recognise and celebrate the achievements of our Learners 

• Guide future planning, teaching, and curriculum development. 

• Inform parents and the wider community of learner achievement. 

• Provide information to ensure continuity when learners change placements, year groups, and / or phases. 

• Be able to make comparisons with similar groups of learners based on national data sets.  

• Identify trends for specific groups and implement interventions to raise achievement 

• Comply with statutory requirements. 
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Strategies for Assessment  
 
Formative: This is ongoing assessment carried out by class teams throughout the year. The results of formative assessments have 
a direct impact on the teaching materials and strategies employed immediately following the assessment. Information is also acquired 
from parents and carers and other agencies involved in working with the Learner. Formal and informal assessments should be made 
by class staff during the school day and must be recorded. (using specified school templates) 
 
Summative: These assessments take place at defined periods of the academic year, including baseline assessments at the 
beginning of the school year, and on-going assessment during the year where progress is evidenced on Classroom Monitor.   
Pupil Progress meetings take place during terms 2, 4 and 6. At these meetings, every learner's progress is discussed by the Class 
teacher and a member of SLT, specific interventions are identified where appropriate to support and challenge learning and parent / 
carer views are documented.   
 
Diagnostic: Assessment using diagnostic tests is used where appropriate, by SALTs other therapists, and educational / clinical 
psychologists. Diagnostic reading assessments are used, where relevant, for some of our learners. 
 
Measuring pupil / student progress 
At Hazel Court School we can illustrate learner progress through: 
 

• Formal assessment – using the adopted South Downs Curriculum alongside Classroom Monitor; teacher assessment 
'judgements' are moderated termly within each department.  
 

•  SLT joint lesson observations completed 3 x per year with one of these conducted with an external advisor. 
 

• The individual learner outcomes and their evaluations including progress against EHCP outcomes. 
 

• Evidence folders that show progress over time and link to the Individual Learning Outcomes. Work is annotated and next steps 
identified where appropriate.  
 

• Weekly wonders and daily recording (identify particular individual achievements) 
 

• Learners own assessment as appropriate 
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• The annual school EHCP Reports and Reviews. These both detail pupil progress and achievement in their narrative, and also 
illustrate specific progression in the ‘Progress Made’ section. 

 

• The parent / carer comments submitted for the EHCP and 3 times / year through the Pupil Progress meetings, and in the 
annual questionnaire survey. 

 

• The learner comments / views submitted to the EHCP Review. 
 

• Work experience and inclusion reports. 
 

• Other advices (i.e. County Service for Children with Sensory Needs, Occupational Therapy, Physiotherapy, Speech and 
Language Therapy, etc), submitted to the Annual Review meetings. 

 

• Behaviour support reviews and incident recording. 
 

• The Home / School contact books and / or Record Sheets. 
 

• Portfolios (Learning Journals) of marked and annotated pupil/student work. 
 

• E-journals / video  
 

• Certificates / Student of the week / Special mention /star charts / achievement assemblies / photographs. 
 

• Progress through formal schemes including PECS, Makaton, communication books 
 

• Accredited work (ASDAN Personal Progress and Personal Development) 
 

• Eye Gaze reports 
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Moderation 
 
The process of moderation is an essential part of the assessment system. Teachers are involved in the moderation process to ensure 
agreement on the criteria for the levels in different ways.  
 
Moderation takes place: 

• With colleagues at school (e.g.; at curriculum meetings). 

• With “feeder” schools during the transition process. 

• With ‘sister’ schools – including FE colleagues 

• By attending LEA sessions to ensure our judgments are in line with other schools.  
 
Portfolios with examples of moderated work are maintained by the Assistant Headteacher at each site. 

 
Reporting 
 
Each pupil has a file on the school intranet that includes all levelled assessments, Individual Learning outcomes and any identified 
interventions. 
 
Steps of progress will be included on a pupil / students EHCP report and discussed with parents at their annual review meeting. 
 
All learner assessment is individually analysed three times a year (Head of Secondary/FE with the Class Teacher), and reported as 
appropriate to the Governors, Education Advisor and Local Education Authority. 
 
The SLT will identify groups of learners whose progress will be monitored, this will always include groups classed as ‘vulnerable.’ 
 
Setting learning outcomes and Review Process 
 
All learners at Hazel Court School have Individual Learning Outcomes (I.L.O’s) which are set three times a year. These focus on 
individual priority areas of educational need. These outcomes will primarily be SMART targets but may include some ‘scruffy’ targets, 
where appropriate (e.g. PMLD experiential targets); they reflect curriculum coverage, communication, therapy and behaviour for 
learning outcomes. 
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The Individual Learning Outcomes are drawn up by the class teacher, in consultation with the parents / carers, the class teaching 
assistants, senior school staff, and any other associated professionals who may be involved (e.g.; speech & language therapist, 
physiotherapist, OT,  specialist teacher of the deaf / visually impaired, educational psychologist etc.). The involvement of the parents 
/ carers in this process is recognised to be of paramount importance by the school staff, as we would want our teaching to meet the 
priorities of the parents wherever possible. Parents / carers are also formally invited to comment on the individual teaching outcomes. 
 
The Individual Learning Outcomes are graded with staff ensuring there is a success criteria of 2 out of 3 successes 

1. Achieved 
2. Partially Achieved (Classified as PP-physical prompt, GP - gestural prompt and VP- verbal prompt) 
3. Not achieved 

On evaluation, next steps and levels of support are identified. 
 
The Heads of Secondary/FE monitor and assess progress across the whole school, for the individual learning outcomes. 
 
The Role of the Assessment Co-ordinator 
 
The Head of Secondary and the Head of FE each has the responsibility for the development of the assessment, recording, and 
reporting procedures in the school. 
 
These responsibilities include: 

• Contributing to the School Development Plan through work as part of the Senior Leadership Team (SLT). 

• Leading school development in assessment, recording, and reporting procedures. 

• Liaising with the subject co-ordinators across the school. 

• Liaison with other schools’ assessment co-ordinators and / or LEA advisors. 

• Attending and leading inset as appropriate. 

• Keeping up to date with the latest developments. 

• Keeping the Governors informed. 

• Data inputting and analysis. 

• Moderation co-ordination. 
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Monitoring and Evaluation 
 
Assessment, recording, and reporting procedures are monitored annually in order that they remain meaningful and manageable. 
Policies and procedures can change due to new initiatives and we want to quickly and effectively respond to such changes. 


